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THE FIRST AMERICAN DESIGN 


The New Remington is superb in typing 
touch, in features, in looks. It embraces 
all the improvements you’ve waited for 
so long: Keyboard Margin Control 
Keytrip Device for releasing jammed 
typebars, Touch Regulator and many 
other exclusive features. It looks good 


from any angle—clean modern lines, 


glans 3 wood, 


a Reming” 


this new one is superb 
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ALL-BRITISH-MADE TYPEWRITER 


grey krinkle finish, chromium plated 
fittings. All these combine to make the 
new Remington the most handsome 
typewriter you’ve ever seen. You'll be 
proud to have it in your office. 

The New Remington is made in Britain, 
at the Remington Rand Typewriter 


Factory, Hillington, Glasgow. 


The wew Remington 


* Write for Illustrated Folder of the NEW Remington 


REMINGTON RAND LTD. (Dept. KMC14), 1 NEW OXFORD ST., LONDON, W.C.1. 





Tel. CHAncery 8888 
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TIME-MASTER-—the electronic dictating machine 


THE SCIENCE of electronics is) revolutionising thrown away afte being used onee. So light 
many of our concepts. And vour ideas about the that up to t ‘ yosted im an ordinary 
time and place for « ition will be revolutionised envelope fo j 
by the Dictaphone Time-Master—the new, Crystal-clear recording. No waste of your seer 
electronic dictath yy rien hime tary’s time because she “didn’t quite hear that” 
First, the Time-Master is so compact. stream Memobelt recording is outstandingly clear fron 
lined and light-weight milyvy 4) inches hig bog ing toend because the famous Dictaphone 
that you ean take it anywhere and everywhere : rinciple of eylindrical recording still applies 
and dictate to it whenever you wish Rapid transcribing. Your secretary has complete 
Then, its recording medium is the unique ne ontrol of volume, tone, speed, the whole time 
plastu Memobelt ‘ach Memobelt takes § she is typing: a pedal to back space or repeat 
full minutes dictation. Each is so flexible that as often as she may wish all instantaneous 
it folds flat for filing. So inexpensive it can be and uniferm in action. 


Write far TIME-MAS@ER literature to Dictaphone Co. Ltd. (Dep. Q), 107 Kingsway, London, W.C.2 


DICTAPHONE. sucestneacines 


MADE IN GREAT BRITAIN BRANCH OFFICES LFEDS NEWCASTLE BIRMINGHAM MANCHESTER LIVERPOOL BRISTOL GLASGOW DUBLIN 
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Go where 
summer spends the winter! 


Phe choice is yours . 

Bermuda ? . the Bahamas or the West Indies ? 
where gentle trade winds whisper in the tropic sunshine 
Portugal, perhaps ? . East or South Africa ? 
South America 2... where summer spends so much of 

every Wintel 

Best of all, it takes so é me Dy Speedbird a 
matter of heurs, or a few days at most to reach the 
winter sunshine retreat of yvour choices 

Fly without delay, swiftly and in deep-st ated comfort. 
Enjoy complimentary full-course meals and mealtime 
drink No extras to pay, not even tips, for traditionally 


fine Speedbird service. 


B.O.A.C. TAKES GOCD CARE OF YOU -_ 
BRITISH BY ‘A- 
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REASONS WHY 
YOU SHOULD USE 


ALLOY CASTINGS 








resistance 
to 
corrosion 
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with simple tools and 


EON 


SLOTTED ANGLE 


eee. YOU Can 
save pounds in 
equipment costs 


At last, the idea you have been waiting for! Cut 
costs, eliminate delays, get more value than ever 
before from your existing space by making up your 
own equipment with Dexion Angle. Any unskilled 
person can do it with simple tools, for Dexion is 
already slotted for bolting together. It’s as easy to 
use as ** Meccano”! 


MANY USES 

All kinds of equipment can be quickly assembled 
that might take weeks or months to get from outside 
suppliers—and at a remarkable saving in cost It 
can be built to the exact size you want, taking full 
advantage of the odd shaped spaces and corners — 
for example, above existing structures and machines. 


EVERLASTING 

Dexion Angle is amazingly rigid and needs no 
bracing. You can use it over and over again for 
different purposes — it never deteriorates. 


ae Try Dexion once and you will 
never be without a stock. It 
will prove its value to you many 
times over—you will think of 
dozens of uses for it from the 
moment you get it. Send for 


further details and opinions of 


well known users. 


A small stock of DEXION ANGLE makes 
a van load of equipment 


Send for illustrated folder, A.1 Better still, see an 
installation of Dexion - 34 Fouberts Place. W.1 


Liberty's appointment 
DEXION LTD. .., ...:°s0:2% 
189 Regent Street, London, W.!. 


lephone yentZ4s4l-5 ‘ | | 


necessary 





RACKS 


STORAGE 


DEXION 
ANGLE 





MACHINE GUARDS 
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SWITCHGEAR MOUNTS 


L Try ay 


SECTIONS BUILT UP OF DEXION ae 
Single angie 1s immensely str Dut for even great ngth 
it may be b hed ine » Sections as abov os 


TROLLEYS 
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Without 


(mbarrassment 


TO 


The disposa! of sanitary towels in Works 


and Offices has always been an embarrassing 


subject, and one not previously solved with 


complete satisfaction. 


Whether a large factory employing hun- 


dreds of girls, or a small office with only two or 


three, it is necessary to face up to this question 
which can be simply answered in the COTTRELL 


SURGICAL RECEPTACLE. 


This has a dome shaped head with halved 


sections, which slide back from left to right 


when pressure is applied to the 
foot pedal. On 
pressure, the buffered sections of 


release of the 


the head automatically and quietly 
close. 


The contents of the recep- 
tacle are never exposed to view. 
An inner bin of heavy galvanised 
iron fitted with a handle, is easily 
removed for disposing of the con- 
tents by raising the 
dome head. 


complete 


25 Linen Bags are supplied 
with the COTTRELL SURGICAL 
RECEPTACLE, and these are also 
supplied separately in packets of 
100. 


ANY 


DOME SHAPED 
HEAD WITH 


‘ 


HANDLE 
FOR LIFTING 
COMPLETE 
HEAD 


FOOT PEDAL 
FOR OPERATING 
= HEAD 





Supplied in the following standard finishes with Black Head and Base Rims 
OFF WHITE CREAM GREEN 


COTTRELL & 
CHARLOTTE STREET 


CQO. 


15-17 LONDON 
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every factory 


The *Harris range is wide enough to enable you 
to select exact/y the right brush for any job 

cleaning. dusting or oiling. The bristles won't come 
out unless they're torn out. The brushes last 


has many 


longer. Quality is standardised and guaranteed in 
each type. So, no duds in your repeat orders. And 
last there’s the big saving to be made by buying 


uses for 


one brand from one source at agreed terms. Ask 
your local Harris stockist for details or write direct 
to us: L. G. Harris & Co. Ltd., Stoke Prior, Worcs. 





paint brushes 


and there’s a Harris brush for every one 


*There are 5 grades of brushes in the Harris range 
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i: ry ey FOR THOSE WHO PREFER THE 


THOMAS A.EDISON LTD. 
VICTORIA HOUSE 
SOUTHAMPTON ROW 

’ LONOOQON-W-C:!I 

\ ' 


\ ‘ 


ACOUSTIC OR ELECTRONIC CYLINDER OR VOICEWRITER TO SUIT YOUR INDIVIDUAL NEEDS 
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ont your Floors 
with £ Notes.... 


You are doing exactly that if a bucket, a bar of soap 
and a scrubbing brush are the equipment your 
cleaning staff use to maintain your floors 

One unskilled operator using a Dixon machine will 
do the work of seven manual workers — and make a 
much better job of it too. 

Compare your present yearly cleaning bill with the 
cost of a Dixon Machine and you'll find 


if COSTS LESS 


THE DIXON WAY..... 


THE 


Wacen) | 
SCRUBS, WAXES, i —_— 4 


POLISHES, BURNISHES 
ALL TYPES OF FLOORS 


Write for descriptive literature or request a demonstration on your premises. 


Technical experts at area offices throughout the country will call by appoint- 


ment to solve your particular floor cleaning problems 


R. G. DIXON & CO. LTD., WEMBLEY, MIDDX. 


The Leaders of the Industry The only organisation spe 


floor cleaning eq 


London Showrooms: 17/19 Quadrant Arcade, 80'82 Regent Ser 
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The National 


Organised by 
Provincial Exhibitions 


Limited in 


Packaging *==.. 
Exhibition 


Limited 





ADMISSION :—2 6 


Special rates for parties 
of 12 or more. Apply to 

F. W. Bridges & Sons Ltd., 
Grand Buildings, 

Trafalgar Square, 

London, W.C.2 


OPEN DAILY 
10.30 a.m. to 7 p.m. 





Bowe better packaging of products has become a matter ot 
international importance, an essential factor in home 
and export markets whic. none can afford to ignore Phe 
National Packaging Exhibition provides a fully comprehen- 
sive display of the newest machinery, methods, materials and 
designs contributed by over 150 of the leading firms in the 
Packaging Industry. In the Empire Hall, you will see metal 
drum making from beginning to end. This Exhibition 1s ot 
vital interest to all engaged in the marketing and selling 


of merchandise. 


IN COLLABORATIC 


THE INSTITUTE OF PACKAGING 
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* That * feather-touch~ 


certainly increases typing speed~ 


Haida, the 


quality typewriter, 
gives quality to your correspondence 


HALDA, the typewriter with the * feather-touch ~ 
has no less than 49 Swedish ball-bearings to make 
typing on it the easiest conceivable. It’s faster 

. and though it is so light to the touch, it gives 
such a sharp impression that it allows more 
legible carbons than usual to be taken. The Halda 
has half-line spacing, and the shift key operates 
with astonishing smoothness. 


Finished in a soft green that eliminates eve-strain, 


A FACIT PRODUCT 
MADE IN SWEDEN 


Soe Con ; re 


made of the finest steel and by the most up-to- 
date technical skill, the Halda is a faithful servant 
in any office for years 

Every spare is obtainable in this country, and a 
qualified staff is available to make adjustments 


and do repairs. 


VALENTIN LTD., High Holborn House, 52-54, High Holborn, London, W.C.) 
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WHEN IT’S A QUESTION OF TIME... 


Is walking time included 
in the wages you pay ? 


HERE IS A BETTER way of finding a man than getting up and going to look for him 
In your organisation, the best way, the modern way, and the way that is being adopted 
wherever efficiency is valued is T.R. Staff Location, which enables you to find anyone the 
moment you want them without moving an inch from your desk. 

One of the many things that T.R. Service can do in a business is to stop time being wasted 
through people walking about when they are paid to be working. 

Internal Broadcasting Equipment, Internal Telephones, Time Recorders, installed and main- 
tained under guarantee by Telephone Rentals Ltd. — that’s T.R. Service. 


INTERNAL BROADCASTING for sfu// 
location, time signals, works re 


lations, announcements and music 


§ E RVI C E . INTERNAL TELEPHONES 
speeds production jor speed) SPeee A contact. 


TIME CONTROL for making man- 
hours more productive, 
DETAILS FROM HEAD OFFICE, DEPT. B.9. KENT HOUSE, RUTLAND GARDENS, LONDON, S.W.7, OR NEAREST BRANCH 
BELFAST BIRMINGHAM °*  BRISTOI CARDIFE DUBLIN GLASGOW LEEDS LONDON 


MANCHESTER NEWCASTLE SHEFFIELD OVERSEAS JOHANNESBURG CAPE TOWN PARIS BRUSSELS 





H-F349 
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NO GAPITAL 
EXPENDITURE... 


. is needed, but only about 0.!"., or less of your regular wages 
bill, to provide your factory with a recognised incentive to 
increased production. When specially recorded music is played 
during the inevitable periods of siackness occurring daily in any 
factory, it does help to stimulate interest, and maintain the 
normal productive effort. 

Rediffusion provide complete factory instaliations, with music by 
a special record service, broadcast receivers or land lines, and 
staff location equipment — the whole without capital expenditure 
by the factory, and the full rental is chargeable against taxation. 
Rediffusion can give you the soundest advice on sound problems, 
comprehensive service, and guaranteed satisfaction with every 
type of installation. 





SOUND AND TELEVISION BY REDIFFUSION HAS BEEN SELECTED 
FOR THE FESTIVAL OF BRITAIN, 1951 





... MAIL THIS COUPON, OR WRITE, NOW FOR FULL DETAILS 


REDIFFUSION 


CARLTON HOUSE, LOWER REGENT STREET, LONDON, S.W.| 
OVER 10) BRANCHES & SERVICE DEPOTS IN THE U.K 





SEND FULL DETAILS OF REDIFFUSION SERVICES TO 
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The Clock That is Always in Keeping 


SMITHS 


WALL CLOCK 


GARAGES of 


The Smiths ‘Delhi’ has always been one of 
the most popular wall clocks in the fine range 
of ‘Sectric’ and Lever models available. This 
is because it combines dignity with simplicity 
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SCHOOLS 


FACTORIES 
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and harmonises admirably with most surround- 
ings. It is available with 9 ins. and 6 ins 
dials (Sectric and Lever) and 12 ins. dial 
(Sectric only). 


WORLD WITH TIME 











‘“‘T backed a winner!”’ 


Says Mr. Price, Managing Director 
of a firm of Joinery Manufacturers. 
“Twelve months of trouble free 
service from these dictating units 
has convinced me that | backed a 
winner ... | ask myself not ‘Can 
| afford Recordon’ but ‘Can |! 


afford to be without them’.”’ 


As compact as a 

portable typewriter, 

providing clear crisp 

recordings on unbreak- 

able inexpensive paper 

discs. Recordings which 

can be used over and over again or 


mailed like an ordinary letter for 


the other ena, £49 ° 10° 0 


RECORDON 
eenere DICTATING UNIT 


Manufacturers and Sole Distributors 


THERMIONIC PRODUCTS LTD. Morris House, Jermyn Street, London, S.W.! Telephone: Whitehall 6422 (5 lines 


Centr MANCHESTER, BIRMINGHAM, BRISTOL, GLASGOW, LEEDS 
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CARDWHEEL speeds the 
work of reference and posting 
to any card index record. The 
extensive range of card sizes 
and capacities enables it to 
serve both the small business 


and large organisation. 

We shall be pleased to advise 
you without any obligation if 
Cardwheel can assist your 
record-keeping 





By means of the mode 
illustrated, an operator can 
control 8,000 cards from a 
sitting position. The Card 
whee! is housed in a modern 
light oak cabinet, which can 
be closed and locked when 
not in use 











59 HOLBORN VIADUCT, E.C.1 
Telephone; CENtral 3778 9 
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TYPEWRITERS 


Duplicators, Cash Registers, Calculators, Time 
Appliances BOUGHT, EXCHANGED, 


prelate se 


— 
i 
es ae 
Cc 


i Add Index 


Adding Machines, 
Recorders, and All Business 
HIRED AND REPAIRED 





Save Time—HIRE an Adder for Stocktaking 

ADDOGRAPH the listing 
delightful to use. 8 col. to add from 3d. to £9,999 19s. IIljd. 9 col. to add 
from 3d. to £99,999 19s. IIzd. Hand and electric models with or without 


subtraction and wide paper carriages. 


simplest Portable, adding, and machine — 


No modern office can afford to be 


without one. 





THE TAPPIT ALL-RUBBER 
DAMPER. Ever Ready and 
Hygienic 
feed of moisture. 2 


A squeeze controls 
post free 


ROTARY CALCULATORS ALL 
MAKES. For all calculations. Multipl,, 
divide, add and subtract in | 10th 
time taken +o do so menta'ly. 


ELIMINATE LOSS AND FRAUD BY 
USING A “*SAFEGUARD,”’ THE BEST 
CHEQUE PROTECTOR. Used by 
leading banks and firms. Do you real- 
ise that an alcered chequeis your own 
liability? Price £16 168. All makes of 
Cheque Writers at bargain Prices 


Rapid Automatic Addition and Subtraction. Rests flat on the books. For Decimal or Ordinary Figures and 
Feet and Inches ete. FOR POCKET OR DESK. So simple anyone can use it. in Plush-lined ducoid case 
Size, 11§" = 2} 

When ordering state for what purpose required 


* All models price 6 guineas 





% WANTED URGENTLY 


HIGHEST PRICES PAID for all Makes of Modern Office 
Machinery: Adders, Calculators, Cashiers, Addressers, 
Duplicators, Typewriters, Steel and Steel or 
Wood Office Furniture 


* IN STOCK 


A few Visible Index Systems for 
Chairs and Tables 


Safes, 


sale. Safes, Desks, 





TAYLORS TYPEWRITER MARKET 


Write, Call or phone HOLborn 3793 
LONDON W.C.2 


74 CHANCERY LANE (Holborn End) and at Maidenhead 
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VALUE 
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QUANTITY 


me y 





ae RY group of perforations in a Powers-Samas punched card presents a factual 
pacture, Every card is a repository ot precise information . created in seconds. 
Every batch of cards... classified, interpreted and recorded by Powers-Samas mechines 
. gives an accurate, up-to-the-minute, overall picture of every aspect of factory and 


office activity. 


With this ability to focus at will on the whole, or any part of the picture, efficient business 
control and administration is simplified enormously. This applies, whether vou are 
offering goods or services. or are engaged in distribution, manufacturing or processing. 
Powers-Samas punched card equipment is universal in its nature and there is a range 

of machines to suit all needs and budgets. Please 


write for further details. 


POWERS-SAMAS \ ACCOUNTING MACHINES (Sales) LTD. 


POWERS-SAMAS HOUSE, HOLBORN BARS, LONDON, E.C.1I. 
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RAISING 
OUTPUT? 
Management. 


too. needs 
modern tools 


The raw materials of Management are facts and fizures—too 
often scattered here and there about the office in duplicate books, 
letter files, card indexes, travellers’ reports, odd pencil notes in 
somebody's desk, and so on. If a factory’s raw materials were kept 
in this way, you would soon trace the reason for errors and slow 
production. 


A Seldex System is a precision-tool of management. With one 
designed for your particular set of conditions, all the facts relevant 
to the work of the departm: nt can be seen, in their broad aspect, at 
a glance. Anything needing attention is immediately obvious, and 
the details are available at the flip of a finger. Oversights are 
things of the past. Abstractions and correlations are made in a 
fraction of the usual time. With Seldex Systems, all the work flows 
smoothly, as many of the most efficient firms in this country know, 


{ more detailed description of Seldex will be interesting and 
valuable to you. The coupon makes it easy to get. 


SS YOUR FACTS VISIBLE RECORDING SYSTEMS 


SELDEX LTD., (DEPT. 8B.) SELDEX WORKS 
WITTON ; BIRMINGHAM . ) 


Please send me details of Seldex Systems particularly relating to 
.Departments and a free copy of “‘Seldex, how it works.”’ 


\ 


Name. 


Firm. 


Address 


PRECISION-TOOL 
OF MANAGEMENT 


VISIBLE RECORDING SYSTEMS 


Loewe eee meme mem em ww ww ew ew eee www ww wm ow we we oe owe eee ee eee wee 
siv 
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THE NAME ON 
YOUR DESK... 





oo meansatlottoyou 


The name “ABBESS” on our Model 6756 Executive Desk indicate’ 

a desk manufactured by craftsmen, embodying the highest quality in workmanship, material and 
design. This desk has a quiet dignity in keeping with its function, and incorporates many 
exclusive features 

Model 6756 Executive Desk. Size 66 ins. by 36 ins. by 30 ins. high. Left-hand pedestal with four 
standard drawers. Right-hand pedestal with two standard and one deep filing drawer mounted on 
patent ball-bearing suspension guides. Standard drawers fitted with removable dividers. Deep drawer 
with patent visible filing insert. Centre drawer with six-lever lock controlling automatic locking to 
all drawers. Two pull-out flaps; one baize lined with sliding glass insert; the other with patent 
recessed insert tray. Centre pull-out slide mounted in recessed back panel. Made in Oak and 
available Light, Medium or Dark Satin finish. Price £69 * 19° 4 inc. Purchase Tax, carriage 
paid in England and Wales. 





Ask your local distributor for particulars, or write to 


) an - an - oe a 2 -  -  o  - o  V ) 


MAKERS OF FINE OFFICE FURNITURE 
ABBESS WORKS, SOUTHALL, MIDDLESEX Tel. Southall 1357 
JANUARY, 1951 























This modern hydro-electric 
Station at Mettur Dam — part 
of the extensive power and ~ 
irrigation scheme of the Madras Government — contains 4 Metrovick 
12,500 kVA generators. Millions of people depend upon Metrovick 
equipment for their electricity. 

You are assured of that same reliability of service when you buy 








METROVICK LAMPS 


METROPOLITAN-VICKERS ELECTRICAL CO. LTD. 


ST. PAUL'S CORNER, 1-3, ST PAUL’S CHURCHYARD, LONDON E.C.4 


7 


A Ol! 

















BUSINESS 








We PoneesS of « Spirit Duplicating ie / G2 (4 y 
NOW PRESENT THE NEW g 


Banda 


“MASTER” DUPLICATOR 


Spe 


ra 
y 
BANDA SIMPLEX } 


BANDA LINE POSTER 
For a 


BANDARETTE 
Mast 


BANDAMAIL 200 


BANDAMAIL 500 
H 


EXPORI 


BANDAMAIL ™00 





58-60 KENSINGTON CHURCH STREET, LONDON, W.8 WEStern 2531-6 


BLOCK & ANDERSON LTD. 
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Kalamazoo 
Cop y-Writer 


SPEEDS WAGES PREPARATION 








PARAMOUNT 'MPORTANCE TO BUSINESS 


... bul 
what have 


; } 
7; 7 
4. 
lo do with ‘ 
0 ( 0 W l Everything! Recording exact, immediately-available 
Poultry data is but one of the accomplishments of 
) T ( this versatile Punched Card System 
} | Paramount can be adapted to meet any business 
4 [ A 4 . 


need—you simply push in the needle and pull out 


the answer! 
Let's have a Cope-Chat about it 


—" THE 
7 \ COPELAND - CHATTERSON 
1 \ co. .To. 


London Office & Showrooms: Exchange House, Old Change, E.C.4 


Conlé 


Branches ot:' Birmingham, Br'stol, Glasgow, Leeds, Leicester, Liverpox M 


anchester 
Newcastle-on-Tyne, Sheffield and South Wales, and Agents throughout the world 


a & V i * \' \t Telephone: CiTy 2284 
\ \t 2 3 Registered Office & Works—STROUD, GLOS 
« 
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Limitless in its app- 
lications . . . easy to 
uSe .. . and with its own 
self-contained store of fadeless 
waterproof ink, the Flo-master 
FOUNTnBRUSH cutsitime and 
effort wherever quick, legible 
displayed writing or drawing is 
needed. | 
Ideal for use in Stores, offices, / 
studios, factories, etc.,for such | 
widely differing purposes as / } / y6 of 
= = advertisement layout on one / /i/ | = YOupe /| 
LIMITED hand and the addressing of | / ah — 
parcels on the other. | eolising 


Thickness can be varied bet- | j Lartmenp 


ween a hairline and a width 


(PROPRIETORS 3. B. BROOKS 6 CO LTD.) 


: of 2”, and the smooth, even, } anaes ; 
= . . ive feed con. | lo-master is complete 
; ha Z automatic vaive tee ith Je nibs : 
é W. HAA @ a é Z CCECHCE trols ink-flow to anicety, , =! with — fe = (giv 
is merely by degree of pres- / ing three alternative 
sure ...and it’s so simple. sizes), one bottle of ink 
The range of Evertaut chairs is wide enough to seat pract al Everyone can find a use j and a filler. 
of ali trades and vocations. Great research has gone into gr for it, even the Managing 
@ach mode! with the view to giving correct posture and anatomical support Director. 
} 


@t all times thus reducing to a minimum the fatigue which costs employers 
Order a Flow-master 


man oC ve ““Man hour 
80 many productive “Ma irs . NOW try it 
B.S. 72 | out in the various 
A comfortable well padded, sturdy chair with fu branches of your 
three point adjustment, height of seat from I7 ¢ business—and you'll 
22, backrest and angle of backrest be back with a 
bulk order ! 


B.S. | STOOL 


Obtainabie at all good 
€ most e mic and r 
tt t e stationers and Artists 


very many perat | 4 | 
efficient of factory seats materiais deaiers. 


six sizes fror 


p 


OFFICE s WORKS SEATING = 


WE ALSO MANUFACTURE: 
SHELVING * CUPBOARDS AND LOCKERS WORK TRAY STORAGE 
SYSTEMS * PLANFILE CABINETS - CANTEEN EQUIPMENT - OFFICE ” 
TABLES STEEL PARTITIONING 4 


WALSALL ‘ROAD, PERRY BARR. BIRMINGHAM. 22. BLICK OFFICE EQUIPMENT, LIMITED, 
Phone: Birchfields 4587 (4 lines) Gems Damen Greiner 142-144 CAMBERWELL NEW RD., LONDON, S.E.5. 


Telephone : RELiance 2642 
London Office: Kern House, Kingsway, W.C.2. (HOL. 0238 Manufacturers: Cushman and Denison Co. Ltd., of New York and Longon 


24 BUSINESS 


BRITISH MADE 





@ Well known throughout the world, and 
used extensively in Britain before the war, 
the Swedish “Original-Odhner” calculating 


machines are once again in this country. 


@ These inexpensive machines carry a 
twelve months guarantee by the importers 
Gilbert Wood (A/M) Ltd., who have handled 


them for nearly thirty years. 


@ The “Original-Odhner” calculators are 

easy te handle, neea no trained operator, and 

For Immediate Deliverv! yet are so efficient and inexpensive that if one 
7 is used by a junior clerk for ten minutes a day 

it will pay for itself within a year. Devices 

that would increase the cost and complicate 

AH the construction have been eliminated; the 

From £ “Original-Odhner” is streamlined down to 


main essentials. 





nett 
Write now, or ‘phone, for full particulars 
of the range of six machines. 


Sole Agents for Great Britain: 


GILBERT WOOD (Arithmetical Machines) LTD. 


73-75-77 NORWOOD ROAD, LONDON, S.,E£.24 Telephone: TULSE HILL 72lI! 


Northern Office: 33 Brown Street, Manchester, 2 Telephone: BLA. 1902 
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TELEPHONE 
TAILORING 


The Dictograph Organisation takes pride in the 
: way in which it studies the individual problems 
of each client, thus ensuring that the telephone system installed is exactly what is required 
in fact ‘tailored’ to the client’s requirements. A wide range of instruments and a_ highly 
skilled planning and engineering staff, guarantee that a Dictograph system will give you the 
most efficient desk-to-desk contact in the world. 


Whether you require two or two-hundred connections, a Dictograph System can be ‘ tailored’ 
to your requirements. A ‘phone call or postcard will bring you full details of the unique 
Dictograph System. 


ORIGINATORS OF LOUDSPEAKING TELEPHONES D I C T 0 G RA P H 


DICTOGRAPH TELEPHONES LIMITED 


Chief Sales Office: 200 Abbey House, Victoria Street, SW1 Phone Abbey 5572 Branches throughout the Country 
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VIC TROL 

— IC | i} ¢ eC PRESENTS THE “VICTROTYPE” 
( : HERE iS A COMPLETE ) 
TYPING UNIT... Specially 
designed tocarry typewriters 
and calculators Rubber 
tyred, swivel wheels enable 
the ‘‘VICTROTYPE"’ to be 
easily manoeuvred, without 
fear of damage to carpeting 
or floor surface. Typewriter 
cover falls into position 
at the back and is securely 
held by folding supports 
Accommodation is provided 
on the side for calculators 
adding machines, ledgers etc 
Handy felt-lined drawer for 
copy and accessories. Crackle 
finished in black, green, 
brown or grey to choice, the 
“VICTROTYPE” is robustly 
constructed of steel and occu- 
pies a small area of office space 
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LONDON Swi 





"ATRLIN IL esis are designed te speed wp 


work, As the individual machine is to the factory, so 


is the desk to your office—a work centre. In the Art 
Metal range of Airline Desks which express the alert 
efficiency of the modern office, there are models designed 
for all types of office work. The island bases centred 
under each pedestal not only add to the dignified appearance, 
but give more foot room, and make for easy cleaning. 
Your first step in office modernization is to get to know 
more about Art Metal steel office furniture and you can 


by sending for Brochure No. 60 now. 


A rt N\e ta | % Send for a copy of Brochure No. G0 


CONSTRUCTION CO. and study the Art Metal range of 


steel furniture at your leisure. 
Offices and Factory ; 


201, Buckingham Palace Road, London, S.W.!. 
Telephone: SLOane 520! (6 lines). 
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One of a family of designs tor lighting, this Crompton 


fitting (No. AE. 2431) has dignity of line coupled with 


simplicity of construction, to satisfy your future needs 


Consider these features 
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INSTALLATION on ceiling s 
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5 CROMPTON HOUSE There is a Cromptor 
t TR Lames 
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MADE 


IN GREAT BRITAIN 


Imperial Typewriter Co. Ltd., Leicester 
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Manchester Office: 2869 Bury New Road, Tel.: Broughton 1730. Leeds Office: la Upper Mill Hill, Boar Lane. 











BUSINESS 





DISH SS 


oaks 
wait 


\ 
. \\ qasael 
CONTENTS FOR JANUARY, 1951 | ae 


— 


The Journal of Management in Industry 


Spicer and Pegler’s 





bas 
L— Income Tar 
Nineteenth Edition by H. A. R, J 


BUSINESS NEWS Wilson. Price 276 net “There is no 
THE MARCH OF BUSINESS alae le “de ca as TN SS ee ee oe 


students or so useful to the busy 
SALIENT FIGURES OF THE MONTH ... > practitioner.” THE ACCOUNTANT, ; 
LOOK-OUT FOR WHAT'S NEW Sansurance 


POLICY AND MANAGEMENT ser gp eoed Taylor 
BUSINESS FORECAST 'FOR 195! . a Sam ee ee oe oe 
VIEWS OF INDUSTRIAL LEADERS impo poh Sule tae 
HOW STATISTICS HELP THE BUSINESSMAN PHILIP F. DYER wide experience could have written 
JOHN S. CO EMAN OF BURROUGHS THE EDITOR such a book." POST MAGAZINE 
HOW A SMALL FIRM ORGANIZED FOR EXPORT H. CATLEEN Law of Banking 

By Lord Chorley. Third Edition. Price 


ADMINISTRATION AND OFFICE PRACTICE ee ee one eee 


welcome this book which has been 
THE EFFICIENT OFFICE BOOSTS OUTPUT RICHARD LAWRENCE OED Se oes a wee Saew 
COSTING HELPS A PROCESS INDUSTRY J. MANOLESCUE a ee ee 
NEW FOR YOUR OFFICE Product 
OFFICE EQUIPMENT INDUSTRY NEWS Development and 
Desiqu 
INDUSTRIAL MANAGEMENT AND EQUIPMENT By A. W. Willsmore. 


COSTS CUT BY TIME AND MOTION STUDY A. G. THOMSON ho inaun Guapindion a2 Oe 
INDUSTRIAL EQUIPMENT SURVEY cessful development of 3 
product Chapters are inc 
Technical and Market Research, Pr 
HEALTH — WELFARE — CANTEEN sct Design, Production Planning, a 
ther important aspects. Price 12/6 


NURSERY IN A TEXTILE WORKS DAVID MICHAEL _ 
SOLVING THE PRO8LEM OF CANTEEN COSTS F. G. MURRAY 
CANTEEN EQUIPMENT 





Psychology of 
Human Relations 


2 
COVER PHOTOGRAPH: The cover photograph. speci oni , — say industry 

v aumgarten. Translated by E 
photographer from the roof f Wet tatio snc Sutlidings taking sha net D. Nisbet. This book is well known 
Festival of Britain site known on the continent where it has 
been described as the first scientific 
compendium of personnel manage 
ment. This first edition in English is a 
BUSINESS. Vol N ] i ating ‘ izine f « translation of the second Swiss edition 
Busines ystem, “Business r isat T Management *ublishes ilustrated, Price 1S + net. 
m¢ ynthly by | 


\ susiness *ub ti s t« 1s0 Fleet Street t 1 . ~ 
Tel.: Chancery 8844. Subscription Rates: 25 i year post free in the e 3 t ’ M AN 


a year Overseas . . 
; Parker St., Kingsway, London, W.C.2 





“Waterm ans... that’s the Ball Pinter I want” 


There's nothing better for “ quick-writing ” than the Waterman's Ball Pointer, 

the result of two years’ research. 

Precision built, the ball is machined to a tolerance of half a ten-thousandth 

of an inch, givmg perfect seating and freedom from leakage. 

Obtainable in five attractive colours, it is slim, light, strong 

writes smoothly on all kinds of paper at almost any Z 6 
angle — perfect for notes, orders, carbon copies. Waterman’s 
Costing 12/10 including tax, the Ball Pointer is fitted ween: 
with Waterman’s Triple Tested refill 


available everywhere, with Blue or Red ink. | A“ Pall Printer ‘ 


Made by the Manufacturers of — 
Waterman's Pens, Pencils & Inks to complete your writing needs 
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Can figures make you short-sighted ? 





Burroughs sees farther 


a ACCUMULATES GROUP TOTALS & GRAND TOTAL 
fHe eyes of a business are in the office. It will be 


operating half-blind if delays and bottlenecks in this 
department interrupt the flow of vital facts and 
figures. The fault generally lies in obsolete figuring 
methods and the price a business pays in rising 
oflice-costs can upset its whole planned economy 

Call Burroughs today, and clear the cobwebs from 
your calculating. There'll be a Burroughs business 
machine to fulfil your requirements exactly, giving 
your business vital facts and tigures when they're 
wanted, and in the way they re wanted 


For a start, enquire about models 51435 and 





S1455 the British-svade, key-driven, non-listing BURROUGHS ELECTRIC DUPLEX ADDING-CALCULATOR 





adding-calculating machines. 





You can count on Bu rroughs =r 
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Fact 8. NOT ' ST. LSOS): STRATHLEVEN, SCOTLAND 


BUSINESS 












































MEASURING PRODUCTIVITY 


I cat 


HUMAN FACTORS LIN INDUSTRY 


a bee 
I I SPECIALISTS ON TAP 


Hon, R Butler, PC, MP, a TH! 





THE B.LM. AT HARROGATE 


A PHREI DAY 





JANUARY, 1951 





OE sg 
( Stor COM 


There is a suitable Tan-Sad Chair for everyone in 
your firm, from director to typist, offering maxi- 
mum comfort and encouraging a correct sitting 
position. Everyone does better work in a Tan-Sad 


Tan-Sad 


Manufacturers and patentees : 


THE TAN-SAD CHAIR CO. (1931) LTD 
AVERY HOUSE - CLERKENWELL GREEN - LONDON - E.C.! 
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Liow to cut absenteeism 


The main cause of lost time in industry, according to 
the Medical Research Council. is sickness absence. Much 
of this absenteeism can be traced to the transmission of 


contagious ailments through the use of communal towels. 


Roller towels mean 
waiting and congestion 
—lost hours — trans- 
mission of germs — ex- 


pensive laundry bills. 


Moisture Magnet: [i- 
Dri towels absorb es ry 
drop of moisture Will 
not disintegrate when 


wet, 


DISPENSER CABINETS SUPPLIED FREE ON LOAN 


a WITHOUT OBLIGATION 
i f r pho rod for eras, or 
f a der rration of Hi-Dr 


PAPER TOWELS 


HYGIENE PRODUCTS (Gt. Britain) LTD. Ll Grosvenor Gardens. Westminster. Lon ton. SWE. 


Pelephone: ViCtoria 1951 2 
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his views on the prospects for 1951 
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my forecast.” But the 
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“2. It seems inevitable that any 
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templated must give rise to some pro- 
duction bottlenecks.” 
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Sir CECIL WEIR, K.B.E., M.C., D.L., 
Chairman, Dollar Exports Board. 





Sir PATRICK HANNON, 


President, Nat. Union of Manufrs. 
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I HOPE that in 1951 tt will be 


p rssibly for suppl cs 


Brickmakers, at present running 
at 8O per cent, or less (through 
labour shortage and past vacillation 


' ; in official policy) are being asked 
than the present pie tf j 


goods to be maintained 


» boost production by another 


tricted lez ee , 8 1,000 mallion bricks. 
inevitabl ft fan 
Cement, already fully engaged, ts 
The need } ! ected to touch a new peak 
will be grea tha ver, a f 10 million tons, including addi 
~raggera ! 1 rat com plants now coming into 
/ method o 
ty house building its 
psychology, and a 
rity ll ion ft the 
producing the building 
is urgently needed. Som 
gap between reward and 
ance must be filled and a 
sympathetic approach to the 
using problem would pr 
tf mecentive to lahow 
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SAFE HEAT 


| Ga lift, til : 


ALLOY TILES 


| IGHT all 
4 a 


Sook Out for 
WHAT'S VEW 


LOUD AND SMALL 


— eet 


Str) 


DESK TOP PROJECTOR 


A PORTABLE 1l6mr 
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How Statisties 


Help the Businessman 


te) 


By PHILIP F. DYER Statistical methods first developed 


in the field of scientific research 





are now being used for the solution 





of day-to-day problems in business 


management. 


The statistician can help the 





businessman by: 

@ Presenting complicated infor- 
mation in easily and rapidly 
assimilated form. 

@ Devising and operating simple 
control mechanisms for use on 
the shop floor. 

@ Evolving techniques for com- 
paring the risks involved in 


alternative courses of action, 
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statistical methods have improved methods of statistical methods have been widely used for process 
blast furnace operat.on and determined optimum control, while advanced statistics have yielded infor- 
conditions in rolling milis practice. ~» mation as to the fundamental properties of rubber. 





Assessing the Risk 





ter 
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industrial experimentation has revealed the best 
methods for large-scale production of many chemicals, 
from penicillin to phenol, from paints to explosives. 


Pe 


“Significance Tests” 


\\ 
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comparisons of different methods and machines for 
coal getting have led to the choice of the best, with 
a corresponding increase in output. 





IN THE TEXTILE NDUSTRIES 


statistical methods appiied to work measurement 
have facilitated redeployment in the cotton and wool 
industries,with corresponding effects on preductivity, 


ter t Ww Se 


Voney-Saving Factor 





N THE ENGINEERIN 


quality control and other inspection techniques based 
on sampling theory have given improved quality,while 
applications to time study promise further gains. 


Lt 


continued on page 90 


BUSINESS 








John S. Coleman 
American crusader for 


By THE EDITOR 


+ lo Press ¢ 


prosaic 
companies 
a comparatively 
really understand 
tions technique ot 
story across.” 
When, 
went out to the 
October to 


theretor 

Press L 
attend the London con 
official open 


ference at which the 


ing of the new Burroughs factory 


in Scotland w 
one Editor 

some degre n 
usual bill of fare 


presented 


sumably, the 
would he 

In tact, the 
enjoyed a demonstration 


audience of some 200 
ot public 


relations at its best True, there 


were the customary photographs of 
factory buildings, of production 


machines and staff 


processes, of 
There 


ope rators 


amenities and so on wert 
the usual skilled girl 
putting actual models through their 
paces 

But there 
The journalists heard 
hurried presentation of facts by an 
urbane American 
who not only had a sense of news 


was something els« 


a calm, un 


businessman 
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better management says : 


cessful 

a man 

w where 
ompany to 
his own 
1 any Oo! 
h could 


been a “take it 


His review whit 


so easily have or 


l ave it” hode« podg« o! lifeless 


statistics, became a fascinating and 
| 


revealing t Wicie 


and intern 


inspiring story 
business 


Lrasp ot itional 


affairs 
Mr. Coleman touched on finances 


and currency problems, political 


economy, export markets, produc 


tion, research, the human element, 
And to that he 
merely relying on a written brief, 


he afterwards 


prove was not 
answered many 
ticklish 
promptly, fully, with quiet humour 
Many of those 
thought of 
another British 


que strons some 
present probably 
Burroughs as 
branch of a U.S. 
But Burroughs, as Cole 


just 


concern 
man emphasized, first established a 
this country as far 
only 12 
company 


factory In 
back as 1898 
+1 


years after 


1¢ parent were organ 


ized, In th; complet 


manufacturing activity, from raw 
materials to finished products, 


Nottingham 


being 


was 
Chis 
and 
join the 


nm operation at 
lactory 1S enlarged 
will 


Strathleven plant in the 


nodernized and 
production 
of a complete line burroughs 


equipment—from the smallest 


machine, 
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hand-operated adding 
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Coleman's 


President, 


Burroughs, 
majority of companies, 
innual financial req 


mass of figures, and had mad 


fined thei 


toa . 


little 


effort to stimulate interest 1 


the company’s among 


progress 
and the 
worked 


emplovees, shareholders 


general public. Coleman 


to eliminate what he described as 


“double talk 


ticism” from. the 


and statistical mys 


company’s ac 
counting and financial statements 
In recent years, therefore, the 


annual story has been told in an 


understandable and interesting 
members 
These 


reports have won top awards in the 


and distributed to 
of the staff and the public. 


form 


national and local contests that are 
so popular in America. 

Further, John Coleman has de- 
voted a great deal of his own time 
and to stimulating greater 
public understanding of the finan 
cial operations of the 
business 


energy 


modern 
articles 
again and 
again emphasised the importance 


corpor: tion. In 


and speeches he has 


of such explanations, 
During his recent brief visit to 
this country Mr, Coleman took part 
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U.S. OPERATIONS IN BRIEF, COMPARED WEEE 1948 


$84,362,453 


Profit 
was 
$7.479.098 





1948 


WE RECEIVE 


$95,430 6¢ 


oo 209.285 


DF Paci 


Our 
wer 
PRorit 
was 
$12.582,134 





1! a second Press conference 


called by ] Arthur Rank 


an important 


at which 


new British industry 


was announces the manufacture 


ft microfilm equipment. Less than 
1 Burroughs | in 
America and Bell & Howell made 


an agreement by which the former 


two years ?vo 


acquired the exclusive rights to the 


marketing and servicing of the 
latter’s new microfilm development. 
In Britain, Bell & Howell's licenses 
Acoustic Films Ltd., a 
member company of the British 
Optical & Precision Engineers’ 
Group, of which J. Arthur Rank is 
chairman. 


is British 


this modern 
Britain will make it 
possible for Burroughs still further 


Manufacture of 
equipment in 
to expand their mechanised ac 
counting service to business organi 
is convinced of 


zations, Coleman 


the need for a high quality mach 


to photograph records in easily 


storable form. Recent international 


developments have further empha 


sised the ot safeguard 


Importance 


ing important records by copying 


on film tor greater security 


Like most busy men with big 
jobs Coleman finds time to take an 
interest in a wide variety of 
and 
Board of 


Bank of 


Economic 


director 
of the 


activities. He is a 
chairman 
the Federal 
( ‘hicago, 


deputy 
Reserve 
member of the 
Development Commission of the 
State of Michigan, 
the Employers’ 

Detroit, 


President of 
Association of 
and, last but by no means 

director of the Office 
Equipment Instit 
separate 
selling 


least, a 
Manufacturers’ 
tut Possessed of three 


skills law, 


he is a 


accounting, 
crusader for 
enlightened busi- 


tireless 


better and more 


ness management, 
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How a Small Firm 
Organized for Export 


By H. CATLEEN, B.Se.(Econ.), M.LEx. 
In 2) years a fancy goods firm, while maintaining sales on the home 


market, built up a prosperous export trade without increasing their 
Each stage of their 


capital of £2,000 oc incurring heavy overheads. 
systematic, clearly defined campaign—a model for other small firms— 


is explained in this article. 





1 





lists were compiled luplicated post parcel scheme 
the firn ? ‘ r san ple s. 
(ce) Post Parcel Scheme \ pro nancial 1 is involved, 


prepare d, » be continued on next page 
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(not printed) on 
headings. 


(c) Payment conditions. In vie forma invoice was 
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£35,000 exports in three years 


FIRST YEAR Orders worth £2,500 received, delivered and paid 
for. Six agents appointed in six countries. 


SECOND YEAR Paid export turnover of £7,500 from eight count- 
ries. Ten agents appointed. No losses or bad 


debts. 


THIRD Yean in tne tirst six months, a paid export turnover of 
£13,000 from 16 countries. Seventeen agents 
appointed. Again no losses. From orders in 
hand, it is estimated that turnover for the whole 
of the third year will be at least £25,000. 











2. The First Step 


1. The Finances 





( ra j [ \ 


} } 


11S 
se routin 
facturer, 
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idministration and Office Practice 


How the Efficient Office 


Can Boost Industrial Output 


By RICHARD LAWRENCE 


The office’can play‘a vital part in raising industrial preduction, Man- 
agement needs facts and figures—quickly, accurately, cheaply. Only 
thus can production be planned and controlled. To give this service, 
the office must be eflicient—with the right staff, the right machinery 
and! equipment, the right working conditions. An interesting new 
report summarised here tells how American management, in small as 


well as large tirms, gets—and uses—statistical information. 


AIDS TO OFFICE 
EFFICIENCY 


Fully use all types of 
machinery 


Instal proper lighting, 
ventilation. 


Provide good desks 
and seating. 


Deaden noise by con- 
structional means. 


Study colour in in- 
terior decoration. 


Be spacious in layout. 
Pian large, not many 
small offices. 


Raise standard of dis- 
cipline. 
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FIVE POINTS FOR MANAGEMENT 


|. Use budgeting and forecasting, based on 
accounting and costing data. 

2. Set standards of performance and of account- 
ing control techniques to decentralize respon- 
sibility. 

Consult industrial accountants in early stages 

of formulating policy. 

Publish fullest information in annual reports. 
Advocate schools of business training. 


(Condensed from Accounting Team’s recommendations) 


io 


mayor 


uu 
ereater in America tha 


smaller firms in the Uni 
make greater use of 
machinery 
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Costing Helps a Process Industry 


In his second article on the use of standard costs as a tool of manage- 
ment in a process industry, the author shows how to 


; 1. Estimate the standard costs of unit processes. 
By JOHN MANOLESCUE 2. Use these standard costs to check labour expenses. 


3. Caleulate an expense budget for each department ; and 


1. Compare budgeted and actual expenses so as rapidly to identify 
inefliciencies in operation, 


Labour Variance Analysis 
Brewing Department 


Bottling Department 
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BUDGET OF PROCESS DEPARTMENTS 
for year ended 31/12/195 


I g Bottling 17 
Reomadl Dent. } 


departments, 
The first budget to 





BUDGET OF SERVICE DEPARTMENTS AND SERVICE TRANSFERS 
for the year ending 31 12/1950 


FIGURE 1 APPORTIONMENTS 


(1) «2) «3) (4) (5) (6) 
Building General Total Brewing Dept. Bottling Dept Boiler Basis of Apportionment 
f £ £ £ £ 
Works Salaries (F) 0 1,000 714 No. of employees (50 :125) 


Indirect labour and holiday pay (V) Floor space 


Consumable stores (V) Technical estimate 


Fuel and Power (V) Floor space 


Repairs and maintenance (F) Technical estimate 


Rent, rates, taxes and insurance (F) Floor space 


Depreciation (F) Floorspace 


General working expenses (V) Process hours 
Total service expenses 
Total transfers to processes 





Transfers to Transfers to 
Fixed Service Expenses 970 55 Brewing Dept. Bottling Dept 
Variable § 


£3,593* 


4-weekly period 4-weekly period — £19 
5- 1 5- , £238 
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Call in 
RONEO 
and do 
the job 
properly RONEO LTD 17 Southampton Row 
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a, . - 
See for yourself! 
a J * 

. 
If you want to see at a glance any activity of your business — 
If you wish to have instant access to facts or details concerning 
any department — 
If you need continuously to co-relate data affecting head office 
and branches — 
If you need to oversee the progress of any commercial or 


industrial undertaking, in part or as a whole — 


Roneo Visual Charts will give you 
complete control of the situation 


These charts can be arranged to co-ordinate facts 
relating to as many activities as you wish: and data 
can be reviewed in relationship to individual or 
multiple time factors. Ask for a demonstration and 
see for yourself how Roneo Visual Charts can giv 


you ¢ omplet control. 


wala VISUAL CHARTS 


* London 


wei Tel.: Holborn 7622 Branches throughout the country 
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1. EXPENSE VARIANCE SUN‘MARY 
Brewing Department 


Budget hours 9,615 
Standard working hours 5,000 


Activity 


Budget hours 
Actual working hours 


Standard capacity employed 
Budget at standard capacity 
Acvual overheads 

Total Expense Variance 
Actual overheads 


Cleared into cost (5,000 hrs 
x 0.6158 . 





tExpense Recovery Variance 

"Budget at capacity employed 
(for actual volume of pro 
duction) 

Cleared into cost 

Volume Variance 


"Budget at capacity employed 
Actual Overheads 


Controllable Variance 





, , , : ; : ‘ 9 , Budget at standard capacity 
lhe departmenta ndal ce Darreis Of beer I ct (9,615 hrs. x 0.6158.) 

of labour ] ] 1 1 +] Cleared into cost (5,000 hrs 

x 0.6158.) 

is convert 

1Volume Recovery Variance (e) 


A (B c dD E) 


IThe Volume Recovery Variance shows a 
gain as money was saved owing to a 
reduced output compared with Budget 

+The Expense Recovery Variance shows a 
loss because more was spent than re- 
covered from the actual volume of 
production. 

*See Schedule I1. 











Fixed Expenses 
\ \ | 


“ \ 
Varying Expenses 


Capacity 


Activity 





it, EXPENSE VARIANCE ANALYSIS BREWING DEPARTMENT 
Budget Budget 
100°, activity 52), activity Contro labl 
100 caps ‘ 
Supervision (F) _— 4 eee Actual ete € 
Ind. labour and Holiday 
Pay (Vv) 45 
Overtime (V) 2 
Consum. stores (V) 14 
Power and fuel (V) 14 
Repairs to mach. (V) 10 
Depreciation (F) 19 
General works exp. (V) 5 
Serviwe Transfers 55 (F) 59 
Ditto 45 (Vv) 
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lhe best test 


| of mechanisation 
— 45 mot what 
an office but what vecords 


un — and how 

















GET THE MOST OUT OF YOUR MACHINES WITH 


ALACRA 


CONTINUOUS FORMS AND 
PINWHEEL FEED 


Manufactured and sold only by 


W. H. SMITH & SON LTD. 
ALACRA FACTORY 
WESTERN AVENUE, ACTON, LONDON, W.3. Acorn sso! 
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Versatile and Variable 


1D’ RING the recent 


Lhe * + 
ibbreviate 


a number 
ag 





gyments tac d 
These segments 


change from < 





tur ¢ n 
Wal ‘ is 


Who missed the early Post ? 


The advantages of Neopost Postal Franking are so obvious to the larger businesses that 


the majority of them already use Neopost. But even the smallest business will find that 
a Neopost more than pays its way by saving money, time and trouble. The post leaves 
earlier—goes direct to the sorter to catch the early train. There are no stamps to buy 


—none to run out or go astray. No postbook to maintain and no waste of staff time F 


| mi ctor 


ae ema ea, 


$5 
team oe mo sine” thal POSTAL FRANKING 
2 ing ens 0 SAVES MONEY, TIME 


; ; , a 
Send for full particulars 


AND TROUBLE 


RONEO-NEOPOST LTD - VICTORIA HOUSE - SOUTHAMPTON ROW - LONDON 


Telephone: Holborn 4933 Telegrams: Romosafe Westcent, London 
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“ 


ome tH 


Mv Grown” 


When a discussion is arranged at your business address the first impressions 
of a potential client may have considerable bearing on the success of the negotiations 
which follow. Not the least important factor is the appearance and efficiency of your 
own office. Rubery Owen Steel Office Furniture. combining smooth modern styling 
with dependable quality and fine craftsmanship, contributes in no small measure to 
the confidence with which you receive your client. | Nowhere else can the keen buyer 


be offered such selection and service. 


R. O. Productions include:— 


@ Administrative Desks 

@ Conference Desh 

@ Typists Desks 

@ Administrative Filing 

@ Standard Filing Cabinet 


@ Commercial Filing Cabinet 


RUBERY, OWEN & CO. LTD. 


CRAFTSMEN IN STEEL OFFICE FURNITURE 


DARLASTON, SOUTH STAFFS. 


London * Birmingham vent t ° Manchester *_ Bristol * Glasgeot 
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Tape Recorder , otal ils of The Tape-Riter’s quickly detachable 
Pp IRTABILITY ar simpl t has been recorded visual  ‘“*cartridge’’ which contains the reel 
of operation are two prot h reel of re of tape. 


The compact and 
portable Tape-Riter 
dictating machine 
is simple to operate. 














Bail ai pS i 
| PeeePireere | 


SSS Stirrers 


Seed 
Bil Rae AS 

















Apply fo full details to ELLAMS DUPLICATOR COMPANY LIMITED, 5 DEAN ST, LONDON, WI 
’ ‘ “ 
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A cue handed qoctalton 


and there’s an element of 
uncertainty about it — but 
there’s no uncertainty about 
the time record made on an 


INTERNATIONAL 
SUPERELECTRIC 
TIME RECORDER 


+ 
Vhes aldo 
Cd 
dba 
one hanclecl 
* 
ond it is always accurate 


and in the right place 
on the time card 











f this odern Attendance Time Recorder—now manufactured in “England 
Souninen Gl aoe MEE ces oad for ot aan teas Canes Gane Terms 


INTERNATIONAL TIME RECORDING Co. Ltd. 
8 Berkeley Square, Piccadilly, W.1. : MAYfair 4796 
HEAD OFFICES: INTERNATIONAL WORKS, BEAVOR LANE, HAMMERSMITH, LONDON, W6 


“<o 
Your staff's best aid 





to quick action 


and efficiency 


petty t 


rushed or damaged 
QUICK colou 
EASY replace i 
SAFE—Nothing to go wrong—nowh 


Files cannot get o 


PF sreet 
MILNERS 


Milners fully descriptive let will interest you. Write for py t 


MILNERS SAFE COMPANY LTD. 
Head Office: 58, HOLBORN VIADUCT, LONDON, E.C.|. 


Telephone CENtral 0041-5 Telegrams Holdfast, Cent. London 
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A New Policy 


LTHOUGH pri 
A 17 hin. 1 ome. 


For Comfort 


ae 


This comfortably sprung model 
executive’s chair is available 
three versions. 





THE 


TYPEWRITER 


(STANDARD AND PORTABLE 


ARLY DELIVERY) 


Key set tabulator for invoicing 


Half line spacing 








Interchangeable carriage 


Light and responsive touch 





WRITE FOR ILLUSTRATED LEAFLETS TO: 


T. S. (OFFICE EQUIPMENT) Silent-Speedy 


Foolproof 
30 NEW BRIDGE STREET, LONDON, E.C.4. Simple to operate 
Internal carriage 
Telephone: CITY 1107-9 13 column capacity™ 
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YES, RABBITS! 


Your staff are rather like rabbits — yes, rabbits! 
They vanish into the warren of your premises 
and aren't seen for hours. It’s not their fault of 
course, their work takes them away from their 
desk, but they do have a way of vanishing just 
when you want them, don’t they? Your clients 
probably have * rabbit trouble * too : maybe they 
are too polite to say anything—perhaps they just 
‘try that other firm’. It’s amazing just how much 
Goodwill is lost every minute a client is kept 
waiting while the man he wants is being * hunted’. 
Pulling rabbits out of hats—or any part of your 
building—is a job for the * Dicto-Call’ Stafi 
Location System. Interested? A ‘phone call or 
postcard will bring you details of the way we can 


solve this big problem—out of Petty Cash. 


|_DICTOGRAPH 


DICTOGRAPH TELEPHONES LIMITED 
Chief Sales Office 
200 Abbey House, Victoria Street, Westminster, SW1 
Telephone Abbey 5572 


BRANCHES THROUGHOUT THE COUNTRY 











S2A 
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... keep 
them under 


LOOSE 
SHEET RECORDS 


control 
WITH THIS 


NEW SYSTEM 


EST vy 


ia pace 
eyes Transfer your cord 
or full details write ““Shannoleaf’’ on 
a Thev will be sent you the same day 
NOTE. n interesting new system has just been devised 
for the costing of COSTING RECORDS. This would 
indoubtedly be of especial interest to your organisation 


Just put “Shanne leaf for Costing Records 


letterheadings for full details by return 


CFR SIT) inst iN euLING 


The Shannon Ltd., 127 Shannon Corner, New Malden, Surrey 


on your 
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Low-cost Duplicator 


LTHOUCGH 


All types of work 
from postcard to 
foolscap size can 
be handled by the 
Panther duplicator. 


( nabl s 1 
Vhe specia 


LWicy 





Sti Cergely a question of Dime 


—THE TYPE OF DICTATING & RECORDING MACHINE YOU CHOOSE 


We refer to recording time, of course—it is such a vital consideration. Some machines offer as 
little as three minutes—adequate in certain circumstances, perhaps Other machines provide for 
six minutes— 
+: BUT that important telephone conversation lasted ten minutes—that vital 

specification took, to dictate, 40 minutes—and the Directors’ meeting 
continued for over 60 minutes 


So really the User should be the Arbiter of just how long 
he requires to enjoy continuous Dictation and Recording 
to meet EACH and EVER) circumstance. 


THE LONG-PLAYING 
PORTABLE, MAGNETIC 
RECORDER-REPRODUCER 


PROVIDES FOR 15-30 OR OVER 60 MINUTES 
CONTINUOUS TROUBLE-FREE DICTATION. 


Write, phone or call for demonstratic 
OTIS Oa THE TREVOR-.JOHNSTONE COMPANY LTD. 
versotion is so easily recorded 


fer your reference on the Filson 169 SLOANE ST., KNIGHTSBRIDGE, S.W.I.  Tel.: SLOane 6/98 & 6199. 


Telephone Reporter (inc'!u- 
pola: gah eines tages ol City & Registered Offices: 19 GREAT WINCHESTER STREET, E.C.2 Tel.: London Wall 6714/5 


ories No attachment to the France: MAISON FILSON, 18 RUE D'ENGHIEN, PARIS, xX. 
telephone is necessary 
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Are your typewriter ribbons ordered on 
qua'ity .. . on price ... or me ely 
by “habit”? Years of research by the 
Columbia organisation has kd to 


Do you k now such startling improverrents in riobon 


performance that you cannot be sure 


your choice is sound unless you have 


who orders your thoroughly investigated thes: questions 


\ Columbia “Marathon” ribbons satisfy 


all the requirements of the perfect 


typewriter ribbons.. | 


] purchasing department has tested 


Od OW 4 / | “Marathon” you cannot be sure you 
eeee / - x ' 


are getting first-class typing with the 


typewriter ribbon. Until your 





utmost economy. 





Cilimbit 


—CERITISH WADED te COLUMBIA RIBBON & CARBON 
SS MANUFACTURING CO. LTD. 
Head Office: Kangley Bridge Rd., Lower Syden- 

ham, London, S.E.26. Phone: Sydenham 5193-6 


ri 








We extend a warm welcome to our many 
friends, old and new... to the goodly 
company of users and to those who have 
yet to discover the time and money 
saving qualities of Gosheron tapes in 
sealing, branding, label covering and 
protecting merchandise from pilfer in 
transit and storage 


MAY WE SEND YOU ONE OR MORE 
COMPLIMENTARY TICKETS ? 


GOSHEROM tor puctging TAPES: since 109 


JOHN GOSHERON & CO LTD GAYFORD ROAD LONDON W112 


1- $1 
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Office Equipment Yndustry News 


This Year’s Exhibition Plans 
S' O1 | _ a. 


ive a opportunit 





™ 
SUPER 
~ 2 
€ ULX€e 


EXECUTIVE 














\} 


@ Automatic Positional Seating. 

@ Self adjusting to correct height. 
@ Pivoting back rest 

@ Ample width seat and back rest, 


yl? 
ye 
yl 
yl tM “Wiyy, 


% 
4 
% 
4 
4 
% 
% 
titty, 


@ Perfect balance and mobility. 


% 


jl 
| 
= 


ns 


% 


FREE ADVICE 4 Al SEATING PROBLEMS, 


i 


end T Ay ¢ ustrated Or re. 





y 
Z We Wttrpy, 


Manufactured exclusively by: 


DARE-INGLIS 
PRODUCTS LTG 
‘DU-AL HOUSE, BYRON ROAD 


CHAIRS & TABLES ; . HARROW, MIDDLESEX 


; C . 
Telephone HARROW S/4/# 
AND THIS y G Telegrams OU-Al, HARROW 


... AND YOU WILL DECIDE ON DU-AL 


74 BUSINES 
































THE 1,000,000th MOTOR 
BY BROOKS 


Drives the 


LAMSON PRESELECTOR 
MESSAGE TUBE 
SYSTEM 


The Modern Aid to Efficiency Used at their 


HUDDERSFIELD&WORKS 




















Telephone LAO 2424 
Telegrams MELT WIL HALES LONDON 














ENGINEERING CO.,LTD. WILLESDEN WN.W.10 





THE DICTATING AND RECORDING MACHINE 
DESIGNED BY BUSINESS MEN FOR BUSINESS MEN 





@ Highest Quality Reproduction @ Cartridge Loading 
, a , Two-way Telephone Receiving 
@ Utmost Simplicity in Operation andi Coemmuniogion 


@ 30 Minute Recording @ Portable 


Write or Telephone for bull details and De tratior 
CABLES 


ToXOMA London Offic ‘e Mae vom 1s “Ltd. LONOMAC 


SOWEST, LONDON. 
130 Terminal House, Grosvenor Gardens, London, S.W.1. Telephone: SLOane 1061 
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Lord Cromwell at the Leicester 
Exhibition. 


THEN Uni 
an” a 


mre 1 4 





It is an established fact that the 
new Magneta M. 16 fully automatic 
2-colour ribbon Time Recorder is 
capable of recording the entry or 
exit of more staff in a given space 
of time than any other instrument 
of its kind. 


Speed of action is assisted by the 
fact that the M. 16 offers one 
hand operation, and its adaptability 
is emphasised by the consideration 
that it will accommodate a range of 
cards varying in width. 


The M. 16 can be supplied mains 
operated if preferred. 


TIME COMPANY Lrp 


Londen Office 6 GT QUEEN STREET wc? HOLBORN 9762-976) 


GOBLIN WORKS, LEATHERHEAD, SURREY 


ASHTEAD 866 (8 Lines 
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THIS MUST MEAN 
SOMETHING 


MODEL 300 
TAT err 


Visible print. Automatic stencil-feed Manual 
envelope-feed . Speed: 3,000 Addresses per hour. 
Will address every kind and size of form—will 
duplicate, triplicate, repeat, skip. etc.—will handle 
every known nan e-writing problem. 

SHEET FEED attachment for automatically listing 
names, numbers or other data in a con inuous 
column form on pay-sheets, dividend sheets, route 
lists, etc., up to 25 inches wide 

AUTOMATIC SELECTOR attachment for selecting 
and addressing any given name classifications or 
combination of same froma general list while 
automatically skipping all others, without dis- 
turbing alphabetical, numerical or geographical 
sequence of any stencil in file. 


Addressall 


MACHINE COMPANY 


SOUTHAMPTON ROW, LONDON, W.C.1. 
TELEPHONE . HOLborn 3571-2. 
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STEEL STATIONERY CABINETS AND CARD INDEX CABINETS. 


| 


STEEL LETTER RACKS AND LETTER TRAYS. 


‘ 


STEEL CUPBOARDS AND DOUBLE PEDESTAL STEEL DESKS 


All Harvey Steel Furniture and Equipment is of modern 
design, sound construction, and of the highest quality. 
Finished in Olive Green stoved enamel it is perpetually 
durable, fire-resisting, and proof against damp and vermin. 
Prices are competitive. Send for Catalogue No. BU 800. 


Harvey | 


G.A.Harvey & Cu.(Lundun) Ltd. 
Weolwich Rd. London . S.E 




















ndustrial Management and Equipment 


Costs Lowered, Output Raised 


By Time and Motion Study 


This artic'e describes how a firm successfully introduced an incentive 
scheme based on scientific time and motion study, and virtually elimin- 
ated carrying of work by the installation of trolleys, conveyors and 
By A. G. THOMSON other handling equipment. Although designed primarily for a laundry 
and dyeworks, the scheme contains many valuable lessons which 


can be applied generally. 





SIX SPECIFIC GAINS 


UP by 110’.—number of actual jobs handled in the plant 
. UP by 60° —number of customers serviced. 


3. UP by 30°%.—earnings of individua! operatives without 
any increase in basic rates of pay. 


4. UP (DOUBLED)—weight of work processed per week. 
5. DOW N—labour turnover. 


6. CUT—from a fortnight to a week—!aundry collection and 
delivery service. 
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A flat-topped band conveyor (photo on right) assicts 
in folding operations after the finished work has 
been taken from the ironing machine. 


The sorting department (below) at Carlton Launaory 
showing operators checking work and passing it on 
to a two-tier conveyor. 
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Below the packing table is a band 

conveyor which receives the com- 

pleted parcels and carries them 

away, via an elevator, to the des- 
patch department. 
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a. YOU PAY YOUR BILLS TWICE ? 


Ils in half and saves time 


: : Ow rT 7 r n 
t € r rs - HO W i ¢ AVE HALF YOUR PRIN I NG t 


Rotaprint cuts your printing bi 


Py ROTAPRINT CORNER HONEYPOT LANE LONDON N W.9 
lolaprint *°'* oe : re 


UL 3 OSded 4 4 


SOLE MANUFACTURERS & DISTRIBUTORS OF THE NEW BRITISH ROTAPRINT MACHINES INCORPORATING THE ROTAFOUNT (Patented) 


WIRE K 


. . . the answer to all recording 





problems, and the medium for 
greater and more accurate output. 


Wirek Model BI., illustrated here, will 
provide high fidelity recordings, and im- 
mediate replays, from microphone, radio 
or gramophone disc. -The standard spool 
of wire runs for 6@ minutes without 
attention. Recordings can be stored in- 
definitely or erased at will at the touch 
of a switch. Perfect for meetings, office 
work, and week-end business dictatior. 


@ There is a complete range of Wirek recording instruments and accessories available, to answer 
every recording problem, including battery-driven recorders and transcribers for car and country 
districts without power supply. Our technical advisory department will be pleased to assist 
with the planning of any projected recording systems, for large or small business organizations. 


WIREK (ELECTRONICS) LTD. esdWare. mioox.’ prone: EDGWARE Yen 
% LONDON ENQUIRIES: M. & L. HAYCRAFT - 24 ST. STEPHENS HOUSE - WESTMINSTER - S.W.! 
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INDUSTRIAL BQUIPMENT | 








MACHINERY 


For Fine Boring 


Ww" 





For Trouble-Free Shearing 


I ATEST 
4 t S 





EXECUTIVE DESKS 
OFFICE DESKS 


GROVERS eo 


" OFFICE FURNITURE 





Agents in most of the 


Principal Towns. 





Our new Brochure with 
price list for- 





current 


warded on application. 


F. GROVER SONS & COL (rRowBRidce) LTD. 
Offices: CHURCH STREET, — Factory: HIGHBRIDGE. 
TROWBRIDGE, WILTSHIRE. SOMERSET. 





Despatch Depot: BIRMINGHAM. 


For Midlands and the North 
BUSINESS 











OBSERVATORY 
ACCURACY 


COMMERCE AND 
INDUSTRY 


TIMEKEEPING 
TIME RECORDING 


JOB COSTING 


WACHRONOME 


(IMPULSE TIME SYSTEM 


will solve these 


inseparable problems 


for you 


Any time controlled installation can be 
supplied on purchase outright or rental 


terms. For details apply 


THE SYNCHRONOME CO. LTD. 


ABBEY ELECTRIC CLOCK WORKS, 


MOUNT PLEASANT, ALPERTON, 
MIDDLESEX 


Tel.: WEMbley 3643. 
JANUARY, 1951 


READ THIS \ 
BEFORE \ 
you guy 


TO IRELAW 0! a 


If you know the answers to the following ques- 
tions you’re probably one of the quarter-million 
passengers a year who now fly by Aer Lingus 


HOW FAST? Your quickest, most direct 
route to Ireland is by Aer Lingus airliner 
Only 2 hrs. from London to Dublin, 85 
minutes from Manchester, 95 minutes from 
Birmingham, 70 minutes from Liverpool, 80 
minutes from Glasgow. Onward services to 
Shannon for transatlantic flights. 


HOW MUCH? Special winter return fares 
apply now. Good for travel any day of the 
week. Valid for 17 days. Only £11 return 
from London, {£6.12s. from Manchester 
{8.5s. from Birmingham, {£6.6s. from Liver- 
pool, £7 from Glasgow. 


HOW EASY? You can book a seat on Aer 
Lingus simply by calling your local Travel 
Agent, any British European Airways office, 
or, 1n ta don, Aer Lingus, Dorland Hall 
Whitehall 1080 Next trme, “ travel to 


Ireland the easy wav ! 


AER Lieu 


SH Al N ES 

















4 
1m¢ 
} 
( 


whs 


side and 


Th ri 


It from 


be 


n 


1 
stroke or 


back 


tion. Clu 


a treadle 
from the 


which 


as it run 


machine. 
Gauges 
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Light for the Job 


The BLICK WATCHMAN'S CLOCK gives the greatest 
security possible to your premises 


Satisfy yourself and your watchman by installing this modern 


watchman's control system embodying the following points 


Strong eight-day movement @ Records can remain in the 
clock at week-ends 


@ Special record book to 
maximise effectiveness of 
contro! 


Muiti-colour recordings @ Foolproof and reliable 


BLiC i< 


WATCHMAN’S CLOCK 
BLICK TIME RECORDERS LTD. 


2 Blick House, 188 190 Gray's Inn Rd., Lordon, W.C.1 
(Terminus 2722, 3 lines) 


Unlimited stations 


Automatic Recording keys 


Also at Birmingham, Cardiff, Leeds, Manchester,’ Newcastle 
and Nottingham 
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Consult’ Furnishing Specialists 


i Compl te furnishing of Boardrooms, Ollices, Hotels, Restaurants, Canteens, et 
" = 


:- 
== 


. 


6 Stas 


~ 


Send for our ilustrated price list 


JOHN PERRING 


Contracts Dept., RICHMOND ROAD, KINGSTON-on- Thames Phone AlNgston 1718 














DO UNSEEN HANDS OF FEAR 
KEEP YOU DUMB 


When you ought to SPEAK? 


How often have you wanced to speak but held back, silent, because you felt 
present? How many times have you missed opportunities. or avoided the chance t 





unequal to the other people 
> spea« in public—betore your 
business associates your club. er lodge because of your fear of stage-fright? 


Are you afraid of your own voice— 
instead of bein 


able to use it as one of the greatest business and social assets in your possession? And yet you 
mizg « be surprised to know that many of the most bril iant speakers 


te learned how to develop their “hidden talents"’ of effective speech 


And the chances ar. that >u, 0, have you the power of effective 


of to-day felt exactly this way—before they 


speect 
almost priceless to you in busine c te 





A NEW and EASY 


k, entitled How t Work VW 


WHAT THIS BOOK 
WILL SHOW YOU 


How to address business 
meetings. 

How to speak before your 
louge or club. 

How to write better letters. 

how to propose and re- 
spond to toasts 

How to train your memory. 

How to make an announce- 
ment 

How to enlarge your vocab- 
ulary 

How to make the right 
im pression. for the book at t 

How to develop self-con- hands hold you back any 
fidence Y 

re a winnin 
gt. . SEND 2}d. STAMP TO-DAY 
FOR THIS AMAZING BOOK: 


THE SPEAKERS’ CLUB (D-pt. B/ESS6), MARPLE, CHESHIRE 


how to acquire quickly the ability to address m 


lodges, clubs, ¢t how to b e ar ter 





f speech—eas 


r copy is waiting for y 
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MECHANICAL HANDLING 


Lorry Lead Lifter 
I ORRY loading by tl usual 
4 straight-lift or inclined-plane 
method can be a hazardous and 
highly imefficient§ way I using 
labour. With this in mind, de 
Ww oft the hand or 
liter, 
which 
three 
and 
The internal flexibility of the . 7 
ae eaturil no ti ign, this 

Amselock units is illustrated ppp oe i fae 


above. The drawers can be keens all loa perfectly level 
divided as required for any he | rat 
size of record, and the Units 

are so constructed to give 

solid cabinet strength and 

appearance. 


Amselock have achieved a successful solution to 
the problem of providing maximum filing capacity 
in minimum space. Four standard drawers differ- 
ing only in height provide filing capacity for any 
dimensions of card, file or paper, etc. 

This internal flexibility can then be combined 
with the established Amselock system whereby 
individual cabinets are readily integrated into 
assemblies or desks, combining functional efficiency 
with maximum space economy. 

Problems on filing continuously arise—AMSELOCK 
can make an important contribution to their 
solution. Consultation with us places you under 
no obligation. 

Write or telephone: SLOane 8855 or 8656. 


| f (FILING {VD RECORDS ‘ 

Ow Oo EQUIPMENT) LIMITED. beso : 

33 KINNERTON ST., KNIGHTSBRIDGE, LONDON, S.W.1 See: 
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"eames [Ls Shee busy... 2 


Petrol Truck 


i padang I 


WE a6 64 a% she spends half her working day, 
interleaving forms and carbons, putting them into a 
typewriter and separating them again. 


She Is busy... £ 


TYPING ..... continuous) with Paragon 
Fanfold Forms. They can be used with standard type- 


writers. Use coupon for full details without obligation 
LAMSON PARAGON SUPPLY CO. LTD., LONDON, E.16. 


Please send further informat 


INSTRUMENTS 


Speedy Valve Tester 
A NEW aut 
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LOCKED with 
LINKS... 











SS ; Ke ; pier? ; at . “i d - i : cw ye i) yr " - 
i | ing card nee the instrument 1 on it | . - ie and miniaie- 

NO TOOLS set up. there are no adjustments t ing oxvdization of the copper bits 
° Ell, Boise ea gellvonr ay sap lea ap 2 i ; ycantien OF Ghe copper Sis. 
| — | tod 2 INStrUumel vy ti off-straight hand rip. 


@ NO SCREWS Loy {| compact and solidly constructed, variety of voltages, 
a hernasiog’ wy _ tin ity and fine work. 


C Y Se ee es niente (Enquiry Ref. No. J.5 


New Heat Meter 


WW, Heae i 


@ NO BOLTs 


ié 
) Til Ir< 


| 
L_\® 
- . GENERAL 
The Bisley Index system introduces 
Self-Contained Individual Index Fer Quick Seldcring 
Cabinets. yes ae 


With the incorporation of the NOM \! 
‘“*LIMPET LINK '’ a complete index 
system may be built as required in 
any multiple of cabinets 
Instantly interloc<ing and as speed- 
ily rearranged. 


BUILD your index system with your 
BUSINESS 





EY 
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INDEX CABINETS, 
F. C. BROWN, BISLEY, 


Surrey. 
Telephone: Brookwood 2373 3131 
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PAINTS AND. FINISHES 


Spray a ste nonaes ae | THE WATCHMAN’S 
Mon A gray joan R'E AUTOMATIC 
anal gp cc gh oo PATROL CHECK UNIT 


AS INSTALLED AT THE FESTIVAL OF BRITAIN 
@ Warns Watchman of commencement of Patro 
@ Records Completion of patrols 
@ Leaves Watchman's hands free at all times 
@ Robust and foolproof 


LARGE OR SMALL INSTALLATIONS ; COMPETITIVE PRICES 
The most satisfactory apparatus available — safeguarding You and Your Watchman 


Send for full details from a 


RACECOURSE EQUIPMENTS LTD. 


Millfields Road, Clapton, E.5. Telephone: AMHURST 3203 
CONTRACTORS TO H.M. GOVERNMENT 





Manufacturers of Counting Equipment of all descriptions 








OFFICE 
PHOTO DOCUMENTATION 


10 HOURS typing and checking 


reduced to 30 MINUTES 
Qu. 
| Foreign correspondence, C.D.3 Forms, Charts, g 
| data analysis sheets, Govt. returns, contracts, 


| drawings, extracts of books, research papers, etc. RUTHURSTAT 
} Ropid Photocopier 


off a 
in weight, reine ol The Ruthurstat Apparatus affords a splendid means for 


structed of high tensile duralumin, obtaining speedy, erroriess photo-copies of documents 2 = 
| 


the Model 600 is suitable for 11 | which would otherwise require many hours typing and 


pes of we rk, ink lu lit checking. Reproduction quality is high with junior labour 

ous lutv ot ipplying vitreous | 

enamel. It is a well-balanced gun NO DARK ROOM, NO FOCUS, NO SKILL 
| 


t\ 


l 
rtable 





ane embodies a Cc 
secrecatige — help Office Photography—with Englands Finest Equipment— 


availab ll 


oS RUTHURSTATLTD 


tained, deper | 104 HIGH HOLBORN, W.C./. HOLborn 4737 


to he sprave 


(/ r 
fig ry 
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HOW STATISTICS HELP THE 
BUSINESSMAN 


continued from page 52 


plotting ree 

and sugar output 

considerable period, 

points are obtained 

roughly about a straight line 
Since other factors besides ste 

consumption aftect output, the 

points will rarely fall actually 

the line, but will lie 

the limits of which 

lated statistically 

ager can tell that, for any required 

output of sug t 

should not 


and not 


B.E.V. I ton Elevating Platform Truck 


Ve 
Simple to operate 
easy to maintain... 


Battery powered—with easy access 
to batteries—small turning circle. 
Speed 4-6 miles per. hour. 
Platform height 63in. or Ilin. 


Bry 


Write for illustrated specification B/E 


WINGROVE & ROGERS LTD 


POLAR WORKS: OLD SWAN -: LIVERPOOL 


London Office: Broadway Court + Broadway « London 


90 


Telephone: ABBey 2272 
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Forecast for 1951 


I mpl yyers Snow | consider the 


possibilities 
j » 
wting male workers 


grading ex- 
vnerever pos- 
inten 
(b) replacing 


rrers, (c) 


sible, if necessary by short 


sive training schemes 


the vi by 


recruriing 


temal 
blind 


ind (d) using part-time 


disabled 


workers: 


“9, Part of the new load will fall on 
industries that would otherwise have 
been declining (e.g., shipbuilding), and 
part will involve the manning up of 
specialized capacity not fully utilized 
in normal conditions.” 

There is little eviden of 
slackening off in 
branch of 


recent months in 

Mer 
during 
1950. be- 


any ineeri 
chant 
the first six months of 


1 | | | . 
shipping iaid down 


' , 
fore any arms orders had been 
given, amounted to 614,000 gross 
vher figure than any con 


tons, a hi ' 
1946 


parative period since 
“10, But most of the demand will 
fall to be met in engineering by trans- 
fer of men, within firms or within the 
same section of the industry, from 
civilian to military production. 
} f 


This is as may The 


” 


mains that 
dustrialists 
foresee the 
men 
engine 
for rearm. 
The 
working 
gramme 
areas Ww 
a reduc tion 
And empl 
industr cs 
SUPETTIS 
faced 
labour 
worke rs 


ables 


“11. Before any order is placed in- 
volving the recruitment of 100 or more 
workers in areas where manpower is 
very short and of 500 or more in 
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continued from page 44 


areas where the situation is easier, the 
Ministry of Labour will be consulted.” 
This is I norn ul 


which would be taken by 


precaution 


any large 
customer ndustry 
MATERIALS 

“12. Coal supplies should be suffi- 
cient for the additional factory 
demand, but it may be at the expense 
of exports if mining output fails to 
rise fast enough.” 

Stocks at the end 
were still below th 
of 16m. tons, and 
that imports from the 
he nec Ssary The 
position is governed by 
acute manpower short 
which threatens to prejudice 
reorganization 

The moral 

whatever coal or coke is 


completion of mine 
and re-equipment plans 
is: take 
ffered and stock it. 
“13. Electricity shortage should not 
interfere with the programmed rise in 
output, subject to there being sufficient 
domestic economy at peak hours.” 
The pe 


months are 


wer cuts of the few 


sulci 


past 
ent evide nce that 
lomestic economy is not being suf 

controlled, Production and 


both but the 


s 1s still a 


rising, 


m imsurance 


“14. Supplies of general types of 
finished steel are adequate to meet all 
needs and there should be enough 
sheet when the Margam hot-strip mill 
comes operation next 
(1951)”. 

Accordit 


Steel 


into year 


an extr 
ailable 
1 ’ 


ina rearmament ‘ he 


av export 


extra 


’ , - 
iemands or irm: it are not 


serious before 


“ted 
expected 


pa “ : 
1952 Sheet steel is a special case 


Current output is insufficient, and 
Margam 


until the 


since will not become 


ictive late summer, the 


pos 

tions of 
vehicle 
1ority) tor 


a8 
ixen 


this, plus 
flexibility as 
one type of 
far the im 
flexibility; 
under the 

r specu 


“15. Cement supplies may give rise 
to some problems, and home and ex- 
port claims will need careful consider- 
ation; the timber situation remains 
difficult.” 

Phe cement mains 

seems 

itput 
exports, 
industry sh cad up with 
me demands. 
The timber situation is probably 
all, with 
twood im 
lily declini Vore 
uld by got Jrom ( inada 
were availabl 

“16. For other materials no special 
shortages are at present foreseen.” 

Within a month of the publica 

n of this pious hoy { 


_ 


1 ; 


, ' ) exceedingly ire 
Zinc, 


copper, aluminium 


ol errous metals 


ii 
likel be short, but lead is satis 
Rubber, too | 


may 
it The supply of 


become 
} ‘ 
SUDDIV 


i 
packaging materials of all types, in 

board, fibre board, 
ind tin 
and 


acute, will 


Delivery delays 
2 months are common 
Growing difficulties in the sup 


plies of hides have made trading in 
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raw wool cotton 
“19. But some prices (of imports, for 
instance) are not within control and 
there cannot be complete rigidity in 
the field of wages and profits.’ 
chemicals 
“20. To avoid a renewal of infla 
thonary pressure, a continuance ot 
voluntary restraint by all sections of 
the community is most necessary.” 
“17. No immediate additions t S ] 
existing controls are contemplated; if 
circumstances made it necessary some 
of the controls lifted in recent months 


would be reimposed.” 


“18. Price controls will be main 
tained and, if necessary, extended.’ 


HI 


a 


7 “ee 
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In Twinlock Visible 

Record Binders, up to 

ten thousand records 

can be housed on an 

Cffice Desk—each  vol- 

ume within reach—all 

names visible and index- 

ed as desired. 

May we send leaflet 
and full details ? 


VISIBLE RECORD SYSTEMS 


Systems include Sundry Ledger Accounts Stock Control Hire Purchase Personne Sales Prospect Estate Agents Analysis — Garage Records 
R Y ‘ 37 CHANCERY LANE, 
Twinlock ) LONDON, W.c2. 
9 CHAncery 897! 
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‘MORPHY-RICHARDS 


ELECTRIC FLOOR SCRUBBER 
— en 


scRUBS 
WASHES 

1, WIPES 

pRIES 


< 


*% Solves the problem of 


areas * Saves 


thoroughly 


cleaning 
5 


floor labour, time and money—pays 


for itself in three hs ¥% One operator does the 


work better and more quickly than a large staff of 


cleaners * Low current consumption and maintenance 


cost *% It can be used on any type of floor * A 


demonstration on your own premises will convince you 
of its efficiency 

Write for du 

MORPHY-RICHARDS LTD. 


121, VICTORIA STREET LONDON, S.w.i 
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How can good 
ventilation be 
installed in 
your works... 


to suit your budget? 





OUR FREE 
MANUAL 


t ators witt 
om tables to show your 
a requirements W rite 

nanual RII? today 


Umit, 
ve sur i 
C 0) } uf istrial 


VENTILATION 


Chosen by over 3,000 firms 


ciw 
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NOW! ~~ 


MORE EUROPEAN 
MARKETS GET FAST, 


DIRECT AIR CARGO 
SERVICE 


There is a 
GLEDHILL- 
BROOK ReEc. 
ORDER for every 
period of attendance 
and occupational oper- 
ation—an accurate mech- 


— anical system which times 
NOW CLIPPER CARGO is speedier, more the job as well as the man on 


————_ the job—a legible, indispensable 
effictent, more convenient than ever for —_—__— } g P 


|! 
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record ensuring a square deal 
business: tecause it flies direct/y to more cities than 


, for employer and employed. 
ever tefore. The addition of American 


The demand for increased production calls for the efficiency and accurac 
Airlines (AOA) to Pan American Gledhill-Brook Recorders 


GLEDHILL-BROOK 


TIME RECORDERS and Costing Systems 


Enquiries to 

GLEDHILL-BROOK TIME RECORDERS LTD., 

® Largest and fastest air cargo service to a// 38, EMPIRE WORKS - HUDDERSFIELD 
world markets 


Overseas 
has added new 
routes to an already world-wide system, plus more 
aircraft and the operating experience of 
major international airline 


another 








* Connects al/ of the major markets of Europe 


® More frequent service 


~~ 
* Cuts delivery time by as much as 90% BAR ig O C K 


® Lower insurance rates 
® Quicker turnover of money invested in shipments 


® Collection by P.A.A. transport in London area For speed and efficiency 
(including railway termini) 


Learn how your company can make more money 
by using Pan American... the airline that carries 
far more overseas cargo than any other airline in the 
world. Call your shipping agent, or Pan American 
Clipper Cargo, Princes Arcade, Piccadilly, S.W.1 
(Whitehall 3311). In Scotland, Pan American World 
Airways, Prestwick Airport (Glasgow Central 9780). 


PAN AMERICAN 
WORLD AIRWAYS 


WORLD’S MOST EXPERIENCED AIRLINE 


with Key-set tabulator 


Bar-Lock Typewriter Company, Nottingham 


Telephone : 75141-2 Telegrams : Bar-Lock, Nottingham 
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Solve Your Figure Problems 


wih “CONTEX ”’§ 


WITHOUT straining the budget, the Contex 

offers accuracy, practically noiseless 
operation, portability, and the solution to your 
figure problems, without the need for special 


training. 
ASK*FOR A DEMONSTRATION TODAY! 


Model Capacity Prices 
£S | £99,999. 19. 11? £16. 10. 0. 
£S 2 £999,999. 19. II. £16. 10. 0. 
D 999,999 999. £14. 19. 6, 


Sole Distributors for the United Kingdom: 


OFFICE MACHINERY LTD., 


National Distributors of Business Equipment. 


3 VERE ST., OXFORD ST., LONDON, W.1. 
Phone: MAYfair 6185-6 
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“HORSTMAZN hese 
FOR YOU _ - 


To give of your best you need the comfort of 
good personal lighting. The HORSTMANN 
LAMP is a time-saver, ready to hand, adjust- 


| able at a touch. artractively finished in beige f \ Letter Filing par excellence. 


cream and black to blend with the appoint- 


ments of your office. \ a ’ 
: aL IXL and ‘Criterion’ (Regd) Products 
FOR YOUR STAFF — 7 are obtainable from All Leading 


The warm, cheerful light of a HORSTMANN 


LAMP will brighten the outlook of your sta# : Office Supply Houses. 


and, by banishing eye: strain, will increase pro- 
duction in the typists’ pool, the DO. the 
SETTEN &  ft— 

__—_$__DURWARD 


Tool Room, on the assembly line, etc 
Makers of all types of Letter Files 


“CRITERION* WORKS 
BENSON RD., BIRMINGHAM 18 


MAKERS or re IXL FILE 
At a price appealing to every —_* 19: 7 TEL. NOR 2161 TA SUNDRIES 
business man, including § tax. 


In London—1!32 4, Fleet Street, E.C.4, 
ik youl telatles Te Dhow yeu one f 
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In the years before the war the MANCHESTER GUARDIAN 
published many special numbers and established a high repu- 
tation for their informative contents. Not least important was 
the Annual Trade Review, a supplement issued in January 
each year. It is now proposed to revive this Review in a mor 


elaborate form and as a separate publication 
On January 23rd, 1961 
there will be published 


The 
MANCHESTER GUARDIAN 


Annual Review 


of Industry, Commerce and Finance 


Printed on fine quality paper, fully illustrated and with a four 

colour cover and inset, this issue will not only review indus- 
try, commerce and finance over the past twelve months but 
will survey the coming year in those fields. Business men and 
women will find it an authentic source of information and a 
most useful book of reference 

CONTENTS 
will include the following articles: 


Production, Exports and Defence in 1951 
by the RT. HON. HAROLD WILSON, M.I e” f BR 


Joint Consultation in Industry 


by SIR CHARLES RENOLD, C/ man Renold ( ? 


Engineering Exports 
RT. HON. OLIVER LYTTI NM 
The Anglo-American Council on Productivity 
by LT. GEN. SIR THOMAS HUTTON 
General Mana U» kK mS 
Training for Management 
by SIR EORGI H ~ 


The Motor Industry 
N. VANSITTART, ¢ man. t Ml 


Industrial Consultants: recent experience 


st K 


British Steel Prices, Past and Future 
R. M. SHONE, Dir B h Irov S I 
The Wool Industry 


¥ PROFESSOR N. SHIA 


100 pages, Price One Shilling 


Order your copy from your newsagent, 
railway bookstall, or direct from 


the Publisher, Guardian Building, Manchester 





SULIT SULIT Btn 








INDUSTRIAL STEEL SHELVING, 
CUPBOARDS, STORAGE BINS, 
CLOTHING LOCKERS, ETC. 


Makers of Stee! Storage Equipment for 25 years 


JOSEPH WESTWOOD & CO. LTD. 


Napier Yard, West Ferry Road, 
Millwall, E.14. Phone: EASt 1043 (4 lines) 











ENSURE PERFECT LIGHT DISTRIBUTION 
BY INSTALLING “‘SUNUMINIUM"’ VENETIAN BLINDS. 


A quality 


production 








Slats of flexible tough light alloy beautifully 

stove enamelled ivory which when depressed 

give way, and spring back to their original 
shape when the pressure is removed 

Stream! ined metal housing also stove enamelled, 

concealing rugged tilting mechanism, automatic 
cord lock and large diameter pulleys 


ASK FOR ILLUSTRATED LEAFLET AND SAMPLE SLAT 


THE PERFECT INSIDE SUNBLIND, and thanks to overseas demand and 
“flow-Ine’’ production, reasonably priced. Quick delivery 


AVERY'S sans “Britains Leading Blindmakers’’ 
81 Great Portland Street, London, W.1 


Museum 9237 Euston 3166 6 lines. Overseas Sales Dept: Langham 5494 
Northern Office: Tel. Choriton (Manchester) 1033 Southern Office: 
Tel. Southbourne (Bournemouth) 389. Showrooms and Branch Works 
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spoTLIGHT ONn 


in every factory, 


Dapag 


THE READYRECORD 
anew and universal 
FILING CABINET 


for executivesand 
professional men wh 
need many papers “Al 
FHEIR FINGER 
rIPS” but do not want 
a huge filing unit in their 
office. Up to 150 files 
suspended at the ready, 
no drawers t pull 
needing extra floor 
space. QUARTO and 
FOOLSCAP in 

Any type of suspenc 
hles accommodated 


Lower section 
metal sliding doors 
BOX FILES, books and 


index card trays 


o . 

Cl7-G-% 

Pat. No 588335 EX. WORKS TAX 
and Pat. applied for PAID 

Write for details BLU RR 

RANDALRAK LIMITED. 
THE RANDALL ORGANIZATION EST. I85l. 

PADDINGTON GREEN WORKS W.2 1M Rassador 1661-6 

106 VICTORIA ST., LONDON S.W.1 

ARES NANI 
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Showrooms 


TIMESAVING 


warehouse or office 





OVERPRINTING 
MACHINES 


WRITING BY HAND 
RUBBER STAMPING 
PRINTING DELAYS 


Na 
Any boy or gir! in your Factory using DAPAG over- 
printing machines can overprint all the details on tc 
any quantity of your labels, tickets, tags, etc 
Typesetting is extremely quick and simple: All che 
details are printed in one operation at every turn of 
the handle 


FREE TEST OFFER 
Slip a dozen of your tickets and lobels into an envelope 
with details you would like overprinted. One of our girls 
will overprint them for you 


YOU WILL BE AMAZED AT THE RESULTS! 


NO ' RB BATTERY 
wes FONADEK =: 


OPERATES ON NATIONAL AND 
MOST INTERNAL PHONES 








To make or receive a telephone call you 
simply place the Receiver on the instrument and 
carry on a normal conversation, replacing the 
Receiver on the Phone Stand when finished 


This means 
Both hands free for writing, 
sorting through papers, etc. 
No wasting of valuable time 


in “holding the line.”’ 


The caller can converse with 
several persons at the same 
time, the incoming voice 
being clearly amplified. 


We confidently believe that eventually you will have on 
your desk a 


FONADEK 


For demonstration without obligation please write or phone 


FONADEK (BRANSON) LTD., VIVIAN RD., 
BIRMINGHAM 17. HAR. 0980. 
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GREATEST INVENTION 
SINCE THE ALPHABET 


Gives the RIGHT word at a glance! 


PACKAGI 


FA AN ART 


ACCLAIMED BY THOUSANDS OF BUSINESS EXECUTIVES 


Herbert N. Casson the well-known business efficiency expert, 
says :—'" It is a priceless book for ail b nessme t gives Oriiliant word 
power 


Send TO-DAY for a FREE specimen of the Idea and Word Chart 


embodied in a descriptive brochure. 


PSYCHOLOGY PUBLISHING CO., LTD. 
(Dept. B/ HV 32) MARPLE, CHESHIRE 





Did you ever howe te 
MAKE A SPEECH 
at short notice ? 


INDUSTRIAL 


TOASTMASTERS HANDBOOK 


by Herbert V. Prochnow. Recently published 
USA OVER 25,000 COPIES SOLD 

75 witty anecdotes which to stare your 
speech A few well chosen words to introduce 
aspeaker. An apt and timely respcnse if you 
yourself are being introduced What to do 
should a much advertised speaker fail to appear 
How to deal with a heckler. 374 pages cover 
2,000 items. including !00 introductions 
responses, 400 epigrams. 100 unusual stories 
anecdotes and |!,000 quotations! 
THE TOASTMASTER’'S HANDBOOK has 
thousand - and - one uses for 
business men and salesmen who 
their speeches to strike 

Make sure of your copy 

stocks last-—use coupon 

Money back guarantee. 


from 


wish 
home 
while 
below 


To A. THOMAS & Co 

(THBS!), til, Buchanan St., Blackpool. 
Please send one copy TOASTMASTER'S HAND- 
BOOK end postpaid (1 enclose remittance for 


Price 27/6 
32 Send C.O D. (i will pay postman 33 6) 


E.C.S. Industrial & Office Supplies am: 
4la Hornsey Park Rd., London, N.8. “°° 
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eR ANNiA 
t Ol DING BOX 
COMPANY t 


FIFTY PER CENT FASTER 


AND 
More Accurate Sorting 


THE AMBIDEX METHOD 
speeds up Filing, Ledger-Posting, 
Invoicing, Dissection, Costing, etc. 
Saves 50°; of sorting time. Papers are 
safely held and instantly available for 
reference. Models in different sizes and 
types to meet all requirements. Saves 
time, monev and office space. Pays for 
itself in a short time. 


Details on request. 
AMBIDEX EQUIPMENT CO. 
24, COLEMAN ST., LONDON, E.C.2. 


MONarch 3363 
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Nothing is as complex 


as it first appears’ 


Pen Stencils for 
ALL types of 
Lettering and AT 
ONCE see the 
whole _ situation 


PEN STENCILS CLEARLY. 


USE “UNO” FOR:— 
Plans, Filing, Display, Drawings, Indexing, 





Sketches, Notices, and a thousand other 
uses. 


Further Details:— 
A. WEST & PARTNERS LTD., 
36 BROADWAY, S.W.1 





sHOW YOUR 
Loree ‘FILMS WITH A 


Britain's 


Send for List 


» B.T.H 


Use “UNO” | 





PROJ ECTOR 
= 7 


= 





Your sponsored or training films | 


need a projector that will dothem 
justice—a BTH. Portable and 
simple to operate, it will with- 
stand hardwear and give years of 
brilliant performance. Call in our 
experts who will gladly arrangea 
demonstration and give free ad 
vice on all cine matters—our ex 
perience its as old as the ind. ustry 
‘Phone MAYfair 7511 
B.T.H. Type 301) €220 On hire purchase £55 down and 
12 monthly payments of £14. 12s. 3d. or 24 of £7. 14s 9d. 


WALLACE HEATON LTD. 


The CINE SPECIALISTS 
127 NEW BOND STREET, LONDON, W.! 
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A PROPITIOUS 
ALLIANCE 


Visitors to our works otten comment on 
the noticeably keen interest which Gee 
& Watson craftsmen take in the job, and 
on the thoroughness with which they 
discuss technical approaches to orders 
which present any unusual aspects 
Frequently such visitors have added 
expressions of mild surprise at finding 
this commendable attitude in times 
when so much is heard of indifference 
to high standards of workmanship. The 
alliance of this enthusiasm of our 
craftsmen with the helptulness of our 
outside and inside contact staff gives 
to Gee & Watson process engraving 
service a distinction all its own. If you 
get in touch with Gee & Watson, you 
will find that they really are enthusiastic 
people who will do everything they can to 
handle your blockmaking intelligently, 


reliably and helptully. 


GETCAW/AE SON 


li! SHOE LANE LONDON Ew4 Ce a! 6SSS 

Northerr f 4 Chapel Waik Manchester 2 
PROCESS ENGRAVERS - ARTISTS & PHOTOGRAPHERS 
TYPESETTERS STERROTYPERS ELECTROT: PERS 














UARD against the spread of infection and 
ensure that your washrooms are hygieni- 


cally safe by installing the HARCRAFT 
PAPER TOWEL SYSTEM. 


CONTROLLED DELIVERY OF THE TOWELS MAKES 
IT MOST ECONOMICAL, 


LARGE ROLL SUPPLIES 430 PERFORATED TOWELS 
AT ONE FILLING, 


HARCRAFT TOWELS COMBINE MAXIMUM 
ABSORBENCY AND WET STRENGTH. 

The Harcraft Paper Towel System completely 
satisfies the requirements of the Factories Act 
in providing adequate drying facilities for 
your workpeople. 


Write today for detailed quotation to: 


HARCRAFT 


LIMITED 
ESSEX ROAD, ACTON, LONDON, W.3 
8? oa in hand TELEPHONE & TELEGRAMS 


ACORN 3311 


Ln Bn in Bn in Min in Sn Si in nM Ss Sn s,s i, i, le, l,i i li i, l,l le... in i i i, i. i i i i i i i i Be 


I¢s New SOLITE ses New 
THE FLUORESCENT DESK LAMP 


Give your desk its own modern fluorescent lighting. 


SOLITE is indeed a handsome unit, that conveys a quiet 
air of modernity which denotes intelligent lighting care 
and selection. The shadowless glow eliminates eyestrain 
-o often associated with single point lighting. Fitted 


with radio interference suppressor. 


Supplied in colours Black, Burgundy, Olive Green or 


Cream. 








Crackle finish with Chrome supports. 
A.C. mains 200 20 or 230 50 Volts. 
XN ANTS et) N i TD WEST MALL WORKS, 
4 @ RABBIT ROW, Wea. 
Tel: PARK 4296. 
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Health and Welfare 





Nursery in a Textile Works 


eo 
By DAVID MICHAEL 


By setting up a works nursery, fully equipped and staffed, a Lancashire textile 
firm have found a practical solution to the problem of the married woman who 


is eager to take a job in industry, but anxious about her children, 


me Shs. wes { t lear ; rl < 620 
aad Vorcs | ! children pel tie I t 








Photo shows one of the special vans 
which take children to the nursery. 
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No need for time and motion study here! Our spoonwork is hizhly 
efficient, thanks to the incentive of good food—and plenty of it. 
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EQUIPMENT 


ENSURES 
REGULAR 
SUPPLIES 


OF 


= SANITARY 


+ Tor 


| HH TOWELS 


tT (Soluble and Non-Soluble— 
Choice of Brands) 











IC MACHINES LTD: 

















| Ladbroke Road, London, 





W.11. ‘Phone PARK 7608 


AH— 
7/SHOOS 


CovcHs and colds spread like wildfire and are a serious cause 
of ABSENTEEISM. 


We can help you to combat and confine infection with our 
preparations, some of which are listed below. 
Send for particulars and prices. 


* SYRUP PINI. CO. CUM KREQSOTE. 


palatable, has a p werful antiseptic effect agairst the persistent 
nishes the risk of infection spreading 


* ‘QUINCABEL” FOR COLDS, a.» 


development of a cold or in its dispersement 


* “C.P.” CERMICIDE & ANTISEPTIC. As essencis 


general in‘ection combatant 


x _AMARATONE’ TONIC. 


building up resistance to infect 


* APC, TABLETS. (Aspirin, Phenacetin, Caffe A splendid 


phylactic in cases of pains and colds 


* “SANOID” ANTISEPTIC SPRAYING SOLUTION. 


A pleasant and effective anti-i: fection spraying solutior 


% ICDISED THROAT TABLETS. 5 ctiective means of 


disinfec.ing the mouch and throat and reducing iniection spreading 


CUXSON,GERRARD¢ COur. 


erie SPECIALISTS IN FIRST A/D 


OLDBURY, BIRMINGHAM. Phone Broadwell 1355 
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WALLS floors 
wear 

W@ LLISCROFTS 
Messrs. T. Watt & Sons, Ltp. 
are among the many well-known 
users of Woolliscroft factory floor 
tiles. Woolliscroft tiles make walls 
and floors hygienic, pleasant, and 
easy to clean—and they last for 
generations. 


Please write for samples. 


GEORGE WOOLLISCROFT & SON LTD. 


Dept. B., HANLEY, STOKE-ON-TRENT 
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KWICK-DRY 


IMPROVED SUPER SOFT 


PAPER TOWELS 


do not disintegrate 


Kwick-Dry Towels are scientifically 
made to improve in strength when 
wet. They are the easiest method of 
Washroom Towel supply, time wasting and 
the dangers of communal towels being 
avoided. Hygienic, a fresh towel for every 
occasion. Losses and laundry bills are 
elimixated. For us2 in office factory or 
canteen. There is nothing drab or unin- 
viting about KWICK-DRY TOWELS, 
they are a nice cream shade. KWICK- 
DRY conform to the 1937 Factory Act 
Suoplied in flat interfolded packets or 
rolls or disp2nsed from de luxe automatic 
control cabinet as illustrated below, re- 
leasing one section only each pull, 
thereby completely eliminating waste 
and abuse. 


AUTOMATIC CONTROL 
NO waitinG NO waste 


4% 
~ 


= 
a, 
“ 


Full details on aplication to Towel Dept 
FREEDER BROTHERS PAPER MILLS 
BRIMSDOWN, ENFIELD, MIDDLESEX 


Telephone: HOWoard 1847 (5 lines) 
Telegrams: Sylkocrepe Enfield 














THE aretect MULTIPOT REPAIR- 
EXCHANGE 


<a SERVICE 


ew” _~, 
I _ 


aaa rte 





There is no need to lose sales whilst your multipot 
is being repaired. The BARTLETT REPAIR- 
EXCHANGE SERVICE cuts out delays and keeps 
units in tip-top condition always. Simply send us 
your multipot; we will supply in its place another 
unit re-conditioned as new and charge for repairs 
and renovation to your own urn. 

PLEASE WRITE FOR FULL DETAILS OF THIS AND OTHER BARTLETT 

SERVICE SCHEMES FOR MAINTENANCE OF CATERING EQUIPMENT 


(.P.E.BARTLETT & SON LTD. 


BELL STREET LONDON-N-W-1I- ENGLAND Telephone :-PADDINGTON 8222 
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(Oriiligdi mi me ecligalita 


Solving the Problem of 
Rising Canteen Costs 


By F. G. MURRAY 


Director of Catering to the Ministry of Supply 


The prices paid for nearly every commodity used in canteens have risen in the past 


few years, and the movement is as yet unchecked. How should management 


tackle this problem? By raising canteen subsidies — or the charge to the customers ? 


F, G. Murray, as Director of Cater- 
ing to the Ministry of Supply. 
administers 357 canteens, including 
80 in Royal Ordnance Factories, 
85 in the Ministry’s outstations, 
144 fer the Admiralty and 33 in 
Ministry of Labour Training Cen- 
tres. These canteens have a total 
seating capacity of 96,692. Over a 
period of eight weeks they provide 
191,892 breakfasts, 2.264.380 
main meals, 6.934.966 light meals 
and 13,953,080 hot beverages. 
Murray’s 15 area catering man- 
agers report to headquarters daily 
by telephone, meet for conferences 
several times yearly. 
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YOUR FLOORING 
PROBLEM So/ved 


We specialise in all types of 
flooring including 


Wood Mosaic, Terrazzo Paving 
Magnesite Composition, Linoleum 
Rubber, Wood Block and Parquet 
Cork, Mosaic, Wall and Floor Tiling 


and will gladly send an expert 
anywhere at any time to 
discuss your 


CANTEEN 
FACTORY 
OFFICE 


and 
SHOWROOM 


flooring problem with you 
Old and New Floors surfaced by machines 
Do not hesita:e to write us. 
Our booklet will be sent on request to 


GREAT METROPOL/TAN 
FLOORING CO.LTO. 
73. KINNERTON STREET, 
KNIGHTSBRIDGE, S.W.1! 
SLOone 0047 (7 lines) 


The M 
AKROO 
gL0 BLE 


SOLVED 


CLOTHES STORAGE EQUIPMENT 


HYGIENIC 
COMPACT 
LOW COST 


JAMES SIEBER EQUIPMENT C° Lt® 
AFRICA HOUSE. KINGSWAY, LONDON, W.C.2 
Telephones: HOLborn 512! & 4531 


ases, with 
canteens, instead Ol 


t} 


he purpose for which they 


} 
a il 


’ 
rriginally intended (1.e., pro- 
Oo 


t mid-day meal) will 


ioriate into snack bars serv- 


i, cakes, sandwiches 
Consequently much of 
ipment installed, and 
to kitchens, will cease 
ny useful purpose. 
factors will have to 
: oe } 


is, especially those 


suffer from in 


they must 


firms are 

out investiga- 

1 to submit comprehensive 
the full operation of a 
managed canteen. This 


is widely used by industry 
particularly recommended 
when losses are heavy and assur- 


these 


lifferent mai 


beginning of 1949 a can 
nager’s charges were prob 
as follkws: Soup, 2d; meat 
and veg., 1ld.; sweet, 3d.; tea, 14d 
is no doubt that an increase 
at tariff would be well justi- 
fied. The prices pai 


| 
every commodity used in canteens 


1 for nearly 
lave risen steadily over the past 
years, and the movement is as 
yet unchecked 
\ final word on tradi 
These must be prepared at 
he more ofte1 
better. In many cases, if a cantec 
is losing money, once a week is not 
too often, but certainly accounts 


hould be produced at least every 


CANTEEN EQUIPMENT 


Coffee for the Olfice 
M ANY sn 

typists’s ] ty 

wring back 

cold coffe 


me and 


Quick-fit Tile 


rege 


l la Sive al 
or ling require 
resist water, steam, soap 
nd grease and most oils and acids 
and normally keep bright. They are 
obtainable in six different attrac 
tive colours. 
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TO-DAY’S MOST 


factory stool 


INEXPENSIVE 


Here it is at last — the factory stool which 
follows the suggestions for Factory Stool 
Design contained in Ministry of Labour Welfare 
Pamphiet No. 6 and is also inexpensive. The 
‘SITU’ is simply, yet strongly, constructed MN 


of steel, with a varnished wooden seat. 





Attractively finished in olive green. 


Available in heights ranging 
from 18 to 26 inches 


All one price 


18/6 nex 
Designed and manufactured by :— 


T. A. PRODUCTS LTD. 


Diameter of Seat - | 34 inches 


20 ELMWOOD AVENUE, FELTHAM, MIDDLESEX. Tel. Feltham 2237 


“NECO” 
STACKING TABLES 





























) 
_-_— = = Jor 


\? ‘ 
; “ 2 y) 
>> Your MWice 


- , » 
Regd. Design No. 857795 


The 


“SPIRALUXE” 


FAN HEATER *#4 Tre "rs 


@ 3K w. Element with safety cut-out 
@ Modern Die-cast casing. Stove enamelied, 
@ Built-in switch to run fan only 

PRICE €10. 15. 0. Plus P.T 





or alternatively, Wall Bracket Model. Price £11. 10.9. No Tax. 


Packed and delivered in Great Britain 
QUICK DELIVERY ASK FOR LIST B93. 
COLOURS IN BLUE OR BRONZE. 


From your local stockist or from: 
THE SPIRAL TUBE & COMPONENTS 
co. LTD. 
OSMASTON PARK ROAD, DERBY. 
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Maximum Clearance for Sitting. 
Minimum Cleaning . . . Heat Resisting. 
Wide Range of Colours or in Bright Metal. 
BUILT TO RIGID ENGINEERING STANDARDS. 
Early Delivery. IIlustrated Pamphlet from : 


CATERING & INDUSTRIAL FURNITURE Ltd. 


43/51 WATERLOO STREET, LEICESTER. 


Tel No. Leicester 5750 





| alld con ALL 


TRADES & PURPOSES 


BOILER SUITS 


BIB & BRACE 
OVERALLS 


;: 


. APRONS, etc., 


fe MEN and 


f | WOMEN, 


COATS, 


ib 
“VOLE. yy JACKETS. 


RIGMEL SHRUNK 


Write for PRICES and PATTERNS 


H. WHEELER & COMPANY LTD 
107 London Road, Plaistow, London, E.13 
Phone: GRAngewood 4071 (5 lines 




















ents tor Lonco 
WIRE K 
Recording and dictating 
equipment 
May we give you a demonstration? 





24 ST. STEPHEN'S HOUSE 


WESTMINSTER SWI 
Telaphooe WHI,7923 








APPOINTMENTS VACANT 
Small but progressive Consul tancy 
ipplieations f } 
Southern lreland Pre it 
a essential Py \ BK 
4) Fleet Street, | 
London distributors a office equipment with 
le range f ey 


idering Xpa 


invites 


, Ik 

| 

any average office man with ambition can 
to Executive rar hr 

Accountancy Posta 

Examination re t 

Costing and Secret 

of Success 

Free 


I ! ry 
Fleet Street 


years 


for 


BUSINESS BOOKS 
SMALL SPACE ASVERTIONNG. 
k shows how to build sates 
small adverts Descriptive 
Thomas & ¢ (SBN), B 


240 page 


ful 


CANTEEN EQUIPMENT 


NECO" Canteen Tables and Chairs. Quick 
I \ | st } 


CLUBS 


Efficiency Club for Business and Professional 
Womer M eting t ' 
Write f _ ? to = 

é | ! M 


CONSULTANT 
a Dees ee To i. 
MAR I i 


iti 


BUYERS 
t ‘ f 


FOR SALE 
Addressing Unit for sale, for envelopes « 
an o at I i} Lt 
Kust Road, NW 
Addressograph Graphotype Embossing Mach- 
! witt tand in ¢ lent tion £4 


Nettlefold & M Ltd i | 
Hi st 1 s.1 
ADREMA. ‘Electric Printing Machine 
nd 1 t l 
iit ( ! 
31 “| 
t HOP { 
Burroughs Electric Sens Machine, 
Model, Clas \ | 
Offers to Box 977 h 


Street kt 


1948 


Printed for the 
and published by 


the 


Propriet« 


“KEEP YOUR RECORDS 


rs, 
Proprietors at their Offices at 18 


CLASSIFIED ADVERTISEMENTS 


FOR SALE (continued) 


Fire-proot Ledger Filing Cahbirets to hold 


\ 
‘ 


‘ t t ! 
Fleet Street, Et 
SAFES at Uanpesestte , Bargain Prices: 
Ex-G 


t: Six Lever I 
ecia ed t for quantit Gir 
I St. Jar Street. B le 
Dictating Units (new), ome 
‘ nd Foot Ped 


Two ‘‘Recordon” 
ete t M 
(oft to Box hrs 33 “) Fleet 
ree E.C.4 
Mat hine Sanda by Block & wong ‘son (Model 
AA I 
! : I t st E.C4 
—— STean IN FIVE neg with 8 


de soilers British 


se 


ROBIN 


LOOSELEAF 


Hundreds of 
Books 
stocks 


businesses use Robin 
for such records as 
received and issued, 
costs of production, expenses, advertise- 
ments. 


Looseleaf 
purchases, 


Robin Books are made in 10 standard 
sizes, in maroon rexine and pigskin 
bindings. A few patterns of record 
leaves are stocked bui most records are 
specially ruled and printed to customers 
individual requirements 


Send for illustrated list to the makers 


J.W.RUDDOCK & SONS Ltd. 
LINCOLN. 


BUSINESS PUBLICATIONS Ltd 





TARPAULINS 


FOR 


HIRE 


S. LOMAS & Co. (larpaulins) 


LTD. 
\WARD ROAD WORKS, 
LONDON, €E.1I5 


MARyland 3616 


pat) 


coomes « ua ; WIMBLEDON I 


QMOQRD WORAS RichMOND BOQ ap0n $w20 











Prone WiMbiedon 6555 





HOTELS AND HOLIDAY ACCOMMODATION 


Far happy Holidays BEVAN’ S LYN VALLEY 
HOTEI LYNMOULTH (ive 


MISCELLANEOUS 
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OVERSEAS REPRESENTATION 


Are you represented in New Zealand? Pro- 
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SINGLE OR RETURN? 
Many of the largest Paint, 
Chemical and Lubricant 
manufacturers in the country 
specify ‘“ Trapinex” Paint 
Iransfers for their drum and 
bulk containe: markings 
They know that * Trapinex ” 
will neither flake, tear nor rub 
off (assuming thev are allowed 
todry thoroughly before hand- 
ling They know that the 
* Trapinex ” method is three 
times quicker than normal 
stencilling. They uld know 

they told us! And they also 
know that these brilliant, tully 
plasticised Paint | 
stick to their job, ever 
the severest handling 
fore make sure your containers 
travel with a “ Farst-class 
Return Ticket”™ — specify 
“'Trapinex ” fully plasticised 
Paint Transfers. 
SO VERY EASY TOAPPLY 
The application of 
*‘TRAPINEX’ Paint Trans- 
fers is simplicity itself and can 
be carried out by totally 
unskilled labour. A special 
Fixing Service for shop 
windows is available through- 
out the U.K. 


*TRAPINEX’ BOOSTS EXPORT 





GREAT NATIONAL NEWSPAPER 


nels sales with 
TRAPINEX. 


Advertising is said to be the life blood of our free National 
Press. When a big circulation newspaper decides on media 
for its own advertising you can be sure nothing is left to 
chance. The * Daily Express ”’ chose “ Trapinex ”’ to reach it 
potential readership, trom the windows of thousands ot 
newsagents throughout the country. Durable, brilliant 
forceful, and so easy to apply, ** Trapinex ” drives the messag 
home right at the point-of-purchase where public and 
product meet 

It is almost impossible to list the various uses to which “ Trapinex” can be put 
Existing users include: AUSTIN MOTOR CO., BERGER PAINTS, BOAC, CADBURYS 
CHERRY BLOSSOM, DAILY EXPRESS, DUNLOP, FRIGIDAIRE, GEC, GILBEYS WINES 
HOOVER, HORNIMANS, HOVIS, IDRIS, ICI, KIWI, LEVER BROS., MARS, MELTONIAN, 
MURPHY RADIO, NUFFIELD ORGANISATION, NUSWIFT, OSRAM, PHILLIPS’ RUBBERS, 
REMINGTON RAND, RU!‘FLETTE, SEBELS, SMITH’S CLOCKS, W. H. SMITH, VACUUM OIL, 
WM. WREN LTD., etc. «tc. 

By the * Trapinex” Paint Process designs can be executed direct on to practically 
any surface and the resources of the *“Trapinex” Research Laboratory, Designers and 
Planners are at the disposal of all potential users. 

We can now undertake the fixing of transfers on retailers’ windows throughout 
the country and shall be pleased to give you details. An interesting little booklet 
which deals with the many uses of ** Trapinex ”’ is yours for the asking. We shall be 
pleased to send you a copy and to help, to the best of our ability, with any of your 
marking cr point-of-sale advertising problems 

P.S. ~The industrial uses of ** Trapinex” are limitless, so why onsult us ? Very 


} 


little is impossible — it just takes a little longer. 


Trapinex (Regd) Paint Transfers are fully patented and manufactured only by:— 


TRAPINEX LTD,105 COMMERCE HOUSE, HIGH ROAD, LONDON N.22 


TRANSFER MANUFACT 0 OrRECT PR ESS PRINTER 
Phone: Bowes Park 6811/2 Gram x, Wood, London. Cauabl Trapinex London 
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One famous company 
reports a 20°,, decrease 
in rejects after machinery had been 
repainted in accordance with a British Paints Limited 
scientific Colour Plan. This it not surprising. The eye is the 
most over-worked muscle in the body: 87°, of all impressions come 
through the eye, and it is the impressions which control most of our working 
movements. Anything which relieves this strain on the optic nerves 
combats the chief cause of industrial fatigue—tired eyes. A correct 
colour plan— created to meet the special needs of your factory— 
helps fix attention and guide motion and provides 
welcome relief through restful tones. We have prepared 
an interesting manual on this subject called “Colour 
Conscription for Industry.”’ Free copies are available 
for Industrial Executives, Architects and Welfare 


Officers. 


BRITISH PAINTS LIMITED 


PORTLAND ROAD, NEWCASTLE-UPON-TYNE 


ALSO AT LONDON, LIVERPOOL, GLASGOW AND CARDIFF 











